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PREAMBLE 

It is mutually agreed that being involved in education is an engagement in one of 

society’s learned professions. Educators are characterized as conforming to the 

ethical standards of this profession as defined by the Teacher Standards and 

Practices Commission. Educators possess special knowledge of an art, co-

curricular activity or occupation requiring skill. This special knowledge enhances 

instruction and learning in partnership with our surrounding community. As such, 

professionals are continually presented with problems requiring immediate 

decisions, the solutions to which show concern for the overall well- being of 

students, teachers, administrators, support staff, and board members. 
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ARTICLE 1 – RECOGNITION 

A. This Agreement is entered into between the Oregon Trail School District Board 

of Education of School District No. 46, Clackamas County, Oregon, hereinafter 

referred to as the “District,” and the East County Bargaining Council, herein 

referred to as the “Association” an affiliate of the OEA and NEA. 

B. The Board recognizes the Association as the exclusive collective bargaining 

representative with respect to wages, hours and conditions of employment as set 

forth in Oregon Law, Chapter 243, for the term hereof, of all licensed employees 

and Child Development Specialists who are employed by the District excluding 

all administrative, confidential, supervisory, and classified personnel. 

C. Definitions 

For the purpose of this contract, the following definitions apply unless 

otherwise indicated: 

1. Employee: all unit members represented by the WEA/ECBC in the 

bargaining unit as defined in the paragraph above. 

2. Probationary: an employee who has not completed the probationary 

period. An employee is probationary for their first three years of 

employment. 

3. Licensed: all employees required, as a condition of employment to 

possess an academic certificate, license, degree or the equivalent, 

issued by the TSPC, the State of Oregon, an institution of higher 

education, or a professional society. 

4. Substitute: anyone employed to take the place of a regular employee 

who is temporarily absent. 

5. Temporary: anyone employed to fill a position designed as temporary 

or experimental or to fill a vacancy that occurs after the opening of 

school, because of unanticipated enrollment, or because of death, 

disability, retirement or resignation or employment termination of a 

regular employee. 

D. It is the intent of the Agreement to set forth the full agreement between the parties 

pertaining to wages, hours and conditions of employment for personnel included 

in the bargaining unit. 
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ARTICLE 2 – MANAGEMENT RIGHTS 

A. It is recognized that the Board has and will continue to retain the exclusive 

rights, authority, duties and responsibilities to operate and manage the 

school system and its programs, facilities, properties and job activities of 

its employees, except as limited by this Agreement. Such rights, authority, 

duties and responsibilities shall include: 

1. The right to determine location of the schools and other facilities 

of the school system, including the right to establish new facilities 

and to relocate or close old facilities. 

2. The determination of the financial policies of the District, 

including the general accounting procedures, inventory of 

supplies and equipment procedures and public relations. 

3. The determination of the management, supervision of 

administrative organizations of each school or facility in the 

system and the selection of employees for promotion to 

supervisory management or administrative positions. 

4. The maintenance of discipline and control and use of the school 

system property and facilities. 

5. The determination of safety, health and property protection 

measures where legal responsibility of the Board or other 

governmental unit is involved. 

6. The right to enforce the policies and rules now in effect and to 

establish new policies and rules from time to time not in conflict 

with this Agreement. 

7. The direction and arrangement of all working forces in the system, 

including the right to hire, suspend, discharge or discipline, or 

transfer employees subject to this Agreement. 

8. The right to relieve employees from duty for poor or unacceptable 

work, subject to this Agreement. 

9. The creation, combination, modification or elimination of any 

teaching position. 

10. The determination of the size of the working force, the allocation 

and assignment of work to employees, the determination of 

policies affecting the selection of employees, and the 

establishment of quality standards and judgment of employee 

performance. 

11. The determination of the layout and equipment to be used and the 

right to plan, direct and control school activities and determination 

of the subjects to be taught. 
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12. The right to establish and revise the school calendar, establish 

hours of employment, to schedule classes and assign workloads; 

and to select textbooks, teaching aids and materials, as per ORS 

337.120. 

13. The right to make assignments for all programs of an extra-

curricular nature after consultation with and consideration of the 

concerns and consent of the affected employee. 
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ARTICLE 3 – ASSOCIATION PRIVILEGES 

A. INFORMATION 

Upon written request, the District agrees to furnish the Association with all 

information necessary for its function as exclusive bargaining representative. 

The Association shall be allowed the use of the inter- school courier system 

and teacher mailboxes. 

B. USE OF SCHOOL BUILDINGS 

The Association will have the opportunity to use school facilities for 

Association meetings provided that such meetings shall not interfere with the 

normal school operations or special meetings and classes and provided that 

the building supervisor has given prior approval.  

C. USE OF SCHOOL EQUIPMENT 

The Association shall have the opportunity to use school equipment, e.g. 

District email, copiers, etc., at reasonable times when such equipment is not 

otherwise in use for District purposes.  

D. COMMUNICATION 

The District will provide a designated location in each faculty room for the 

Association to post bulletins. The Association will provide the desired 

bulletin board. 

E. ASSOCIATION RIGHTS 

1. So long as it is the recognized bargaining representative, the rights 

and privileges of the Association and its representatives as set forth in 

this Agreement shall be granted only to the Association. 

2. Upon written request (at least forty-eight hours in advance to the 

office of the Superintendent), the President of the Association shall be 

provided up to fifteen (15) contract days’ release time per school year for 

purposes not included in Article 7 (H). The Association shall reimburse the 

District for any days in excess of ten (10) days. 

3. Whenever any teacher is required by the District to participate during 

working hours in negotiations, grievance processing, conferences or 

meetings, they shall suffer no loss in compensation and the amount 

will not be charged against the days available to the Association. 

 

 

5



  

F. FACULTY MEETINGS/IN-SERVICE 

1. Upon request, an Association Representative will be allowed up to 10 

minutes to make brief announcements at the beginning of staff 

meetings when those meetings occur at the end of the day. For 

meetings occurring at the beginning of the day, the union will meet 

10 minutes before the start of their scheduled work day. 

2. The District will schedule one (1) district-wide staff meeting during 

the fall for Association officers to meet with the employees for up to 

one (1) hour. The District agrees to set aside one hour of in-service 

time after ratification for the Association to discuss this Agreement. 

This shall be in addition to the time given to the Association at the fall 

in-service. The Association shall consult with the Superintendent to 

arrange the scheduled time. 

G. COPIES OF AGREEMENT 

The District shall provide copies of the Agreement to all teachers in the 

bargaining unit. The costs of the copies of the Agreement will be borne 

equally by the District and the Association. 

H. BOARD AGENDA, MINUTES AND POLICIES 

1. A copy of the agenda and written materials that are public and non- 

confidential for any Board or budget committee meeting shall be 

given to the Association on the regular distribution schedule to School 

Board members and District administrators. 

2. The District will provide the Association president with 24-hour 

written notification of all non-emergency board meetings. A 

representative of the Association shall be allowed a place on the 

agenda of Board meetings for input on issues of concern. 

3. Proposed District policy additions and/or revisions will be furnished 

to the Association before the Board meeting at which the first reading 

is anticipated. Copies of all adopted policies, rules and regulations 

will be given to the Association as soon as they are adopted. 

4. The Board shall consult with the Association on any fiscal, budgetary, 

or tax programs, construction programs, considered or proposed 

annexation or consolidation, or revisions of educational policy that 

are proposed or are under consideration. The Association shall be 

given opportunity to consult with the Board and to make 

recommendations with respect to these matters prior to their adoption. 
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I. NEW HIRE ORIENTATION 

1. The district shall add one (1) non-contact day to the schedules of all 

newly hired licensed staff for the purpose of providing them with a 

day of district orientation. This orientation will occur prior to the 

start of the contract year. Licensed staff attending this orientation 

shall be paid at the Daily Substitute Rate. If the new hire is not in 

attendance, no form of district leave may be applied. The 

Association will be provided one (1) hour in which to meet with 

their members in attendance. 

2. The Association shall have the right to meet with new employees for 

one hour at the employer orientation. If no employer orientation is 

held, the Association shall have the right to meet with every new 

employee collectively for one (1) hour. For hires that occur after the 

beginning of the school year, the union shall have the right to meet 

with those new employees, collectively, for one (1) hour once every 

three (3) months during a teacher directed early release Wednesday. 
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ARTICLE 4 – RIGHTS OF EMPLOYEES 

A. PERSONAL FREEDOM 

The personal, life of a teacher is not a matter of appropriate concern or 

attention of the District, so long as it does not interfere with the teacher’s 

contractual work responsibilities. 

B. ACADEMIC FREEDOM 

1. Controversial materials that are presented and discussed shall be 

relevant to the course content in accordance with the curriculum 

program of the District. A representative selected by the 

Association shall be included in any committee charged with 

advising the Board in a dispute over questioned or challenged 

materials. 

2. The District will not use recording or listening devices in the 

classroom for the purpose of teacher evaluation without getting 

prior written consent from the teacher being recorded. The school 

intercom shall not be used to listen to classroom proceedings or to 

private conversations in the classroom. 

3. Student test scores, test results, and/or an analysis of such scores 

or results shall not be recorded in an employee’s personnel file or 

used as a foundation for evaluation, except as mandated by law. 

C. ORGANIZATION RIGHTS 

Teachers shall have the right to organize and to join and assist the 

Association and to participate in professional negotiations with the 

District through representatives of their own choosing. 

D. SUBSTITUTES 

An employee shall be given the opportunity to recommend a substitute 

for an extended leave of absence. Final approval of a substitute shall be 

at the discretion of the District. 
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ARTICLE 5 – GRIEVANCE PROCEDURE 

A. DEFINITIONS 
 

1. Grievance - A “grievance” is a contention or claim by a teacher, 

class of teachers, group of teachers, or the Association based upon 

an interpretation, application or alleged violation of the terms of 

this Agreement. 

2. Aggrieved Person - An “aggrieved person” is a teacher, class of 

teachers, group of teachers, or the Association who initiates a 

grievance. A “class” grievance may be filed only where the 

alleged violation affects a clearly defined class; i.e., all teachers in 

the District, all teachers in a school building, all teachers in a 

department. A “group” grievance may be filed only when two (2) 

or more teachers have a like kind of grievance. In such instances 

the “group” of teachers may join together in filing a single 

grievance. 

B. PURPOSE 

The purpose of this procedure is to secure, at the lowest possible level, 

orderly solutions to the problems which may arise from time to time under 

this Agreement. Failure of an aggrieved to pursue a grievance under the 

time limit specified at any step shall constitute a resolution of the 

grievance in accordance with the District’s response to the previous step. 

Failure of the District to give a response within specified time limits shall 

permit the aggrieved to proceed to the next step. 

C. PROCEDURE 

1. Method - Both parties agree that it is desirable to keep these 

proceedings informal and confidential. 

2. Time Limit - The parties agree that it is desirable to process 

grievances rapidly. Therefore, it is agreed that the number of days 

indicated at each level shall be considered as a maximum. 

Notwithstanding the above, time limits specified may, however, 

be extended by mutual written agreement. 

3. The terms “days” shall mean contract days. Grievances that have 

to do with involuntary transfers, reduction in force, dismissal or 

non-renewals/non- extensions and which are filed on or after May 

1 will be processed based on calendar days. The parties reserve the 

right to extend the timelines on any grievance by written mutual 

consent. 

 

4. Level 1 - Immediate Supervisor/Principal 

Step 1: Informal conference -- Within twenty (20) days after the 

event is known or reasonably should have been known by the 

teacher as a grievance, disputes shall be thoroughly discussed 

between the aggrieved and their 
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immediate supervisor to seek grounds for resolution. The 

aggrieved shall have the option of being represented by a person 

of their choice. The immediate supervisor shall respond in writing 

within five (5) days. If the decision that led to the grievance was 

made by a District administrator other than the Superintendent, the 

Step 1 Informal Conference shall be held with that administrator. 

If the decision that led to the grievance was made by the 

Superintendent, the written grievance shall be filed with the 

Superintendent within 30 days and the grievance procedure shall 

commence at Level II. 

Step 2: Written Grievance -- In the event the problem has not been 

resolved at Level One, Step One, the aggrieved shall, within ten 

(10) days after the decision of the informal conference, prepare 

and submit to the immediate supervisor a written statement of 

such fact, setting forth: (a) the Article of the Agreement allegedly 

violated; (b) the nature and extent of the injury or loss; (c) the 

results of the previous discussions of the grievance; (d) the remedy 

sought. Within ten (10) days the immediate supervisor shall render 

a written decision to the aggrieved. 

5. Level 2 - Superintendent 

Step 1: Within ten (10) days of receipt of the decision, the 

aggrieved may file an appeal in writing to the superintendent. 

Step 2: Within fifteen (15) days of receiving the appeal, the 

superintendent shall meet with the aggrieved and render a written 

decision setting forth the supporting reasons for the decision. A 

copy of the decision shall be provided to the Association at the 

same time. 

6. Level 3 - Board of Directors 

If the aggrieved is not satisfied with the disposition of the grievance 

at Level 2, or if no decision has been rendered within ten (10) days 

after the grievance was delivered to the superintendent, whichever 

is sooner, they, in concert with the Association, may submit the 

grievance to the Board of Directors. If the Board of Directors 

wants to hold a hearing on the grievance it shall do so within a 

period of ten (10) days after the hearing has been requested. The 

Board of Directors shall issue a written decision on the grievance 

within five (5) days of the completion of the hearing. The 

aggrieved, in concert with the Association, may request a private 

or public hearing. If the Board chooses not to hold a hearing on 

the grievance, the aggrieved, in concert with the Association, may 

proceed to Level 4 within fifteen (15) days of receipt of the 

Board’s decision not to conduct a hearing at Level III. 
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7. Level 4 - Arbitration 

If the aggrieved is not satisfied with the disposition of their 

grievance at Level 3, the aggrieved may request the grievance be 

submitted for binding arbitration. Submission for binding 

arbitration must be with the concurrence of and by the Association. 

In such cases, the following procedure shall apply: 

a. To initiate the process, the Association must submit a 

written notice of intent to arbitrate to the superintendent 

within fifteen (15) days after the aggrieved is in receipt of 

the board’s decision. 

b. Any arbitration will be conducted in accordance with the 

Voluntary Labor Arbitration Rules of the American 

Arbitration Association in effect at the time (hereinafter 

referred to as the “AAA Rules”) of the hearing. 

c. Within ten (10) days after such notice of written intention 

to submit to arbitration, the parties will attempt to agree 

upon a mutually acceptable arbitrator and to obtain a 

commitment from such arbitrator to serve. If the parties are 

unable to agree upon an arbitrator or to obtain such a 

commitment within the 10-day period, a request for a list 

of arbitrators may be made to the Employment Relations 

Board by either party and five (5) additional days shall be 

allowed for this purpose. Such request shall specifically 

state that the parties desire that seven American 

Arbitration Association qualified arbitrators be provided. 

Within five (5) days of receipt of such list the parties shall 

select an arbitrator by alternately striking names from the 

list; the party to strike the first name shall be chosen by lot. 

d. The arbitrator so selected will confer with the 

representatives of the parties and hold hearings promptly 

and will issue their decision not later than thirty (30) days 

from the date of the close of the hearings, or, if oral 

hearings have been waived, then from the date the final 

statements and proofs are submitted to them. The 

arbitrator’s decision shall be in writing and shall set forth 

their findings of fact, reasoning and conclusions on the 

issues submitted. The arbitrator will be without the power 

of authority to make any decision that requires the 

commission of an act prohibited by law or which is a 

violation of the terms of this Agreement. The decision of 

the arbitrator will be submitted to the Board and the 

Association and will be final and binding upon the parties. 

e. The costs for the services of the arbitrator, including per 

diem expenses, if any, and their travel and subsistence 

expenses and the cost of any hearing room will be borne 

equally by the District and 
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the Association. All other expenses will be borne by the 

party incurring them. 

f. The names of any witnesses who will be used in arbitration 

must be made known to the other party seventy-two (72) 

hours prior to the first arbitration session. 

D. GENERAL PROCEDURES 

1. The aggrieved may be represented at all steps of the grievance 

procedure by a representative of the Association. 

2. If the aggrieved does not choose to have the Association represent 

them, the Association shall have the right to be present and state 

its views at all levels of the grievance procedure. 

3. The District and its administrators shall cooperate with the 

aggrieved in the investigation of any grievance. 

4. All documents, communications, and records dealing with the 

processing of a grievance shall be filed in a separate grievance file 

and shall not be kept in the personnel file of any of the participants. 

5. Meetings and Hearings -- Except as otherwise provided by law, 

meetings and hearings under this procedure shall not be conducted 

in public and shall include only such representatives of the District 

and the aggrieved and their designated or selected representatives 

heretofore mentioned in this Article. 

6. No reprisals shall be taken by the District against any party in 

interest, any representative, or any other participant in the 

grievance procedure by reason of such participation. 

7. Up to one representative from each building where an aggrieved 

teacher(s) works will be granted release time for the purpose of 

meeting with District representatives when such meetings are 

scheduled during teacher working hours. 

8. Any violation of Article 14, Complaint Procedure, may be 

processed through the grievance procedure. 

 

E. PLAN OF ASSISTANCE MORATORIUM 

For employees who meet the definition of “teacher” under the 

provisions of ORS 342.815 (9) and pursuant to ORS 342.895 (5), a 

moratorium shall be placed on grievance timelines while an employee 

is on a program of assistance. 
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1. This moratorium applies only to grievances related to the 

evaluation procedure and programs of assistance that 

exceed ninety 

(90) calendar days. 

2. This moratorium does not apply to any grievance 

(including those related to evaluation and the program of 

assistance) that was initiated prior to the time the 

employee was given a written program of assistance. 

3. When an event occurs (as proscribed by statute) that 

causes the moratorium to be lifted, The District will 

notify the employee and the Association, in writing. 

4. The employee/Association will, then, have thirty (30) 

workdays from the time of said notice to file grievances 

that were subject to the moratorium 
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ARTICLE 6 – LABOR MANAGEMENT COMMITTEE 

A. The parties agree to form a labor management committee. The 

purpose of this committee is to improve communications between the 

licensed staff, the Association and the District. 

B. The labor management committee will not have the authority to 

engage in negotiations nor will its actions be considered a 

substitute for the grievance procedure. 

C. The Association and District shall each appoint Representatives to 

serve on the labor management committee. 

D. Issues brought to the labor management committee by either party shall 

be dealt with informally. 

E. The committee will make every effort to meet on monthly basis except 

during the months of June, July and August. The parties may mutually 

agree to conduct additional meeting if extenuating circumstances exist. 

F. Building Level Employee Relations 

1. The Building Representative and Principal, or their designees, shall 

make every effort to meet once a month to discuss matters involving 

licensed staff in their school and/or programs, decisions, events, 

policies, et al, that may impact licensed staff in their school. 

2. These meetings are to be considered “informal” in nature and 

therefore the meetings themselves, or lack thereof, cannot be cause 

for a grievance. Any grievable matter brought into the meeting, 

however, which does not get resolved during that meeting, may be 

continued to Step 2 of the grievance process. 
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ARTICLE 7 – PAID LEAVES 

All scheduled paid leaves provided under this Article which are charged to an 

accrued leave account (sick leave, emergency and personal business leave, and 

Association leave) shall be charged at a minimum of one-half day if a substitute 

must be hired to cover the absence for employees teaching in a self-contained 

classroom. All days in this article are contract days unless otherwise noted. 

Employees other than those teaching in a self-contained classroom will be 

charged leave usage on an hour for hour basis on whole hours (a portion of an 

hour will be charged as a full hour of leave usage) unless a substitute must be 

hired solely to cover the absence of one employee in which case leave will be 

charged in one-half day (4-hour) increments. 

The Association may request in writing and the District shall provide an annual 

accounting of leave usage to the Association by September 1 of each school year 

for the immediately preceding year. 

A. SICK LEAVE 

1. In accordance with ORS 332.507, every employee holding a regular full-

time position shall accrue ten (10) working days of sick leave for each 

school year. Sick leave is for the employee’s illness or injury but may 

also be used to care for an ill or injured family member in accordance 

with the Oregon Family Leave Act (OFLA) or the Federal Family and 

Medical Leave Act (FMLA) and Paid Leave Oregon. Sick leave not 

taken shall accumulate for an unlimited number of days. Employees shall 

be permitted to use their accumulated sick leave for absences as 

permitted by OFLA and/or FMLA including parental and pregnancy 

disability leaves. 

2. All members may utilize accrued sick leave for absence due to illness, 

bodily injury, disability resulting from pregnancy, or necessary medical 

or dental care or for any other reason covered by ORS 659A.159 

(Oregon Family Leave act), ORS 659A.093 (Oregon Military Family 

Leave act), or ORS 659A.272 (Oregon Protections Because of Domestic 

Violence, Harassment, Sexual Assault or Stalking) or ORS 675B (Paid 

Leave Oregon). 

3. Employees who have exhausted all paid leaves due to a catastrophic 

illness are eligible for donated leave under the District’s Catastrophic 

Leave Program (see “C,” below). 

4. An employee who exhausts their sick leave and has a serious illness or 

injury shall be granted an additional fifteen (15) days of sick leave in the 

event the Catastrophic Leave Bank is depleted prior to the employee 

receiving at least fifteen (15) days of leave from either or both sources 

combined. Once an employee receives at least fifteen (15) days of leave 

from either or both sources combined, they will no longer be eligible for 

fifteen (15) days under this section of Article 7. A serious illness shall be 

defined as an injury, illness, impairment, physical or mental condition 

requiring inpatient care, illness, disease or condition 
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that poses imminent danger of death is terminal in diagnosis with a 

reasonable possibility of death or requires constant care. 

5. Employees shall have the right to take up to seventy-five (75) days sick 

leave accumulated in other Oregon districts. The accumulation, allowed, 

however, shall not exceed that carried by most recent employing district. 

Transfer of sick leave from another Oregon district shall not be effective 

until the employee has completed thirty (30) working days in the School 

District. 

6. Sick leave shall be credited to employees on the first day of the school 

year. However, if an employee terminates during a school year and has 

used more sick leave than what has accrued, the value thereof will be 

deducted from the employee’s final check. 

7. Every employee holding a regular part-time position shall accrue sick 

leave with pay in proportion to the relationship their basic workweek has 

to forty (40) hours. 

8. The principal shall be responsible for control of abuse of sick leave 

privileges. The employee may be required to furnish a certificate 

issued by a licensed medical physician or other satisfactory evidence 

of illness, to the principal at District expense. All medical records 

shall be confidential. 

9. Sick leave benefits shall be applied to employee retirement as provided 

pursuant to ORS 238.350. 

10. When an employee will be absent from work due to illness, they shall 

make reasonable effort to give notice to the principal or the person 

designated by the Superintendent to receive such notice no later than 

6:30 a.m. on the first day of illness. If the absence is for consecutive 

days, the principal should be notified of probable date of return. 

11. An employee returning from an illness, whether or not sick leave 

benefits have been paid, may be required to submit to a medical 

examination or other medical evaluation at the expense of the District 

in order to establish medical fitness for the duties of the position before 

returning to work. 

12. Each employee shall receive a statement of accumulated sick leave 

days with their final paycheck of the school year. 

13. Injury on Duty. Absence due to a compensable injury as defined in ORS 

656.005(8)(7) and incurred in the course of the employee’s employment 

shall not be charged against the employee’s sick leave days. 

Notwithstanding, upon request, the District shall, to the limit of the 

employee’s accumulated sick leave, pay such employee the difference 

between the employee’s regular salary compensation only for those days 

that are compensable. 
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B. CANCER SCREENING 

 In an effort to encourage staff to get properly screened for cancers that are most  

 common to the general population or that the employee in particular has a  

 predisposition for, the district is authorizing eight (8) hours of leave per  

 school year for that expressed purpose. 

 

 Qualified staff will first use their respective sick leave accruals to get screened  

 for cancer, e.g. breast cancer, prostate/colon cancer, etc. and then submit  

 evidence of that screening (not the results) to the district. The district will then  

 reimburse up to eight (8) hours of leave time to the employee. 

* Note: no more than eight (8) hours per year are reimbursable under this  

          agreement 

In order to avail oneself of this “preventative healthcare” leave, the employee must  

meet the following criteria: 

• Must be 40 years or older at the time of the screening except in circumstances  

where a family predisposition or DNA marker indicates a need to test earlier.  

If either of these exceptions occurs, the employee must submit a doctor’s note  

stipulating to the specific family predisposition and/or DNA marker. 

• Qualified staff will first use their respective sick leave accruals to get screened  

for cancer, e.g. breast cancer, prostate/colon cancer, etc. and then submit  

evidence of that screening to the district. The district will then reimburse up to  

eight (8) hours of leave time to the employee. 

• Doctor’s note must be submitted to the district no later than thirty (30) calendar  

days from the date in which the appointment occurred. 

• Appointments must be scheduled in the absence management system  

at least two (2) weeks in advance to provide departments enough advance notice  

to adjust for the employee’s absence. 

• This leave should in no way substitute for a physician’s recommendation for a  

greater frequency of screenings or for screenings above and beyond those  

reimbursed under this agreement. 

 

C. CATASTROPHIC LEAVE 

The District and Association shall maintain a catastrophic leave time 

bank, which is defined as time donated by employees to a common pool 

for use by employees on designated Catastrophic Leave. 

 

D. BEREAVEMENT LEAVE 

1. Bereavement leave with full pay shall be allowed up to three (3) 

contract days for each occurrence of death in the family during any 

school year. An additional two contract days shall be granted in 

the case of the death of a spouse, child, or member of household. 
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The time necessary to attend the funeral of a friend shall be 

allowed up to one (1) contract day. However, at the discretion of 

the Superintendent or designee, additional days may be granted. 

2. For the purpose of Bereavement Leave, “family member” is 

defined as a spouse, domestic partner, parent, child, sister, brother, 

aunt, uncle, grandparent, grandchild, parent-in-law, daughter-in-

law, son-in-law, step brother, step sister or step parent, or any 

person related by blood or affinity whose close association with 

an eligible employee is the equivalent of a family relationship 

(ORS 659A.150 (4) (h). 

3. Cases other than family may be approved by the Superintendent or 

designee upon the request of the bereaved employee. 

4. Bereavement leave without loss of salary may be granted by the 

Superintendent or designee when an employee requests leave for 

the purpose of attending a funeral. The length of absence shall be 

arranged with the Superintendent or designee in each individual 

case. 

E. OTHER PAID LEAVES 

1. Each member of the bargaining unit will be allowed to take up to 

five (5) days of discretionary leave per year upon submission of a 

request for such leave. 

2. The District will not require the employee to state the reason for 

the leave and the leave may be used to extend a weekend or 

holiday. 

3. Teacher must ensure that a qualified substitute is available and 

scheduled for the time period of the discretionary leave unless 

circumstances prohibit, such as a personal emergency. It will not 

be the responsibility of the employee to secure another substitute 

if the one they procured already cancels within 2 business days of 

their scheduled assignment. 

4. Teachers shall receive compensation at half their per diem rate for 

any unused portion of this leave. Teachers may only cash out their 

accrued discretionary leave at the end of the school year. No carry-

over of this leave is permitted. 
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F. MISCELLANEOUS PROVISIONS 

For purposes other than bereavement leave, immediate family is defined 

as spouse, domestic partner, child, parent, parent-in-law, grandparent, 

brother, or sister, or any other individual for whom the employee has legal 

custodial responsibilities. 

G. COURT APPEARANCE 

1. No deduction shall be made from the salary of an employee who is 

required to appear in court provided the employee is not a party in 

interest or appearing on behalf of an action being taken against the 

District. Under such circumstances, leave shall be without pay. 

2. No deduction shall be made from the salary of an employee who is 

required to serve on a jury. 

3. Any remuneration to a witness or a juror, less expenses, derived 

from such appearances shall be paid to the District as a condition 

of receipt of regular pay for the days involved. 

 
H. MILITARY LEAVE 

Military leave shall be granted in accordance with state and federal 

law. The district shall reimburse employees for the difference 

between their military pay and district salary whenever they are 

called to active military duty. This offset will be paid for up to fifteen 

(15) contract days of military leave each year. 

I. PROFESSIONAL LEAVE 

1. The Superintendent may authorize absences for professional purposes. 

2. Examples of professional leave are: 

a. Occasional visiting of other school systems, 

b. Active participation in subject matter programs/workshops, or training sessions.  

c. Other professional opportunities which will likely extend the outlook and 

improve the service of the employee.  

3. The employee shall make application to the District Office for the 

authorization of professional leave ten (10) contract days in 

advance of its occurrence and receive the approval of the 

principal. The Superintendent may waive the ten (10) day 

requirement, if appropriate. 

4. The employee shall be responsible for making adequate classroom 

preparation, as determined by the immediate supervisor, for the 

released time. 

J. ASSOCIATION LEAVE 

Up to a total of fifteen (15) contract days shall be provided as leave of 

absence for Association members to attend conferences or meetings 

designed for contract negotiations and administration. All fifteen (15) 

days will be provided at District expense. Requests for Association leave 

must be made in writing at least four (4) contract days prior to the event 
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for which such leave is requested and must include attendance approval 

from the Association, when feasible. 

K. OTHER 

1. Absences not otherwise provided for herein may be approved at 

the sole discretion of the Superintendent. 

 

2. A leave taken in accordance with this Article should not break or 

interrupt seniority and service shall be counted as if the employee 

were not on such leave. 
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ARTICLE 8 – SABBATICAL LEAVE 

Sabbatical leave is the opportunity offered by the District for the purpose of self- 

improvement and benefit to the school system through study or research. As 

appropriate, the District agrees to include in its initial proposed budget funds 

sufficient for one (1) sabbatical leave per fiscal year. In the event funds for the 

sabbatical leave are not included in the final adopted budget, no sabbatical leave 

shall be granted for that fiscal year. 

A. A teacher to be considered for a sabbatical leave must have taught for five 

(5) consecutive years. 

B. All applications must be submitted by the first Monday in March for a 

sabbatical leave to commence the following school year. The 

Superintendent shall have the responsibility for administering the 

sabbatical leave program. 

C. The teacher will be notified by June 1, in writing, whether their 

application has been accepted or rejected by the District. 

D. PROGRAMS SUBJECT TO SABBATICAL LEAVE: 

1. Study in an approved institution of higher learning. 

2. Writing of a doctoral thesis. 

3. Independent study approved by the Board. 

4. School projects approved by the Board. 

E. STIPEND AND OTHER BENEFITS 

1. Each successful applicant shall receive 66-2/3 percent of their 

current contract salary for a maximum of one (1) year of sabbatical 

leave. 

2. Sabbatical leave shall be considered a year of experience on the 

salary schedule. 

3. The District agrees to pay the stipend in equal amounts. 

4. The District agrees to provide the insurance coverage outlined in 

the contract. 

5. The District agrees to maintain the teacher’s right to sick leave 

and retirement previously accrued. 

6. The teacher shall have the right to apply and receive tuition 

reimbursement as though they were a full-time teacher. 
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F. TERMS OF SABBATICAL LEAVE 

1. Upon returning to teaching, the teacher agrees to submit a report, 

if requested, to the Superintendent, the Board and the Association 

concerning the sabbatical program. 

2. The salary advance in a standard contract year by the District 

during the term(s) of leave will be considered an interest-free loan. 

Said loan shall be the total of all wages, fringe benefits mandated 

by law (i.e., PERS, FICA, etc.) and fringe benefits provided under 

this Agreement (i.e., medical, dental insurance, tuition 

reimbursement, etc.) paid to or on behalf of the teacher for the year 

of the sabbatical. The total amount of the interest-free loan shall 

be considered paid in full after one full year of full-time service 

has been completed subsequent to completion of the sabbatical 

program. If less than a full year of service with the District is 

completed, a pro rata portion of the loan will be owed to the 

District based upon the relationship the portion of the school year 

not worked bears to that of a full school year. 

3. Upon return from leave, the teacher shall be given an assignment 

within the scope of their licensure. 

4. If a teacher fails to complete the sabbatical program for which they 

applied, or if a teacher fails to complete one (1) year of service 

with the District subsequent to completion of the sabbatical 

program, the amount of the loan shall begin accruing interest at 9 

percent (9%) per annum charged monthly on the unpaid balance. 

The loan shall also be payable to the District in monthly 

installments with a three (3) year amortization of principal plus 

interest. 

5. A teacher who is prevented by death or illness from completing 

the sabbatical program or the year of service subsequent to return 

from sabbatical shall not be liable for repayment of monies 

received as provided above. 

If a teacher fails to complete the sabbatical program or the year of 

service subsequent thereto for reasons other than death or illness, 

the Board may waive all or a portion of the repayment requirement 

if at its sole discretion it finds such waiver justified. 

6. As a condition of receipt of sabbatical leave the teacher shall be 

required to enter into a contract with the District that addresses 

each of the provisions covered in this section. 
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ARTICLE 9 – UNPAID LEAVES 

A. FAMILY LEAVE 
 

All days in this article are contract days unless otherwise noted. 

1. Family leave shall be granted to any employee for the purpose 1) 

of child bearing and care of the eligible employee’s child, or 

placement for adoption or foster care of a child with the employee; 

2) care of an immediate family member (spouse, domestic partner, 

child/step-child, parent/step-parent, grandparent, grandchild, 

sibling/step-sibling, parents or grandparents of employee’s spouse 

or any relative who is a resident responsibility of the employee 

and/or a member of the household per OFLA (In accordance with 

the Oregon Family Leave Act) who has a serious health condition; 

or 3) care of the employee’s own serious health condition. A 

request for such leave shall be made as soon as the date of the 

expected birth is known or the adoption is finalized. 

2. In the case of family leave, the leave shall begin at a time agreed 

to by the teacher and the District. At the time a leave is requested 

the duration of the leave shall be established, subject to mutually 

agreed upon modifications for unforeseen circumstances. 

3. In arranging for this leave, the teacher shall inform the District in 

writing of their intention to do one of the following: 

a. Return at the end of the period designated as Family Leave. 

b. Return at the beginning of the next grading period. 

c. Remain out for the remainder of the school year and return 

the following school year. 

If the birth or adoption is to take place during the summer vacation 

period, the teacher shall have the option of returning at the 

beginning of the school year, the end of the period of disability, 

the beginning of the second nine- week grading period, or the 

beginning of the following year. 

4. If an employee uses their full complement of FMLA/OFLA leave 

(12 weeks), they may take up to the remainder of the school year 

off in which the FMLA/OFLA leave terminated and still be 

returned to the position they vacated before the absence. If the 

affected employee is given an extension beyond this period at the 

approval of the Administrator, the district will make every effort 

to return the teacher to the specific position they vacated at the 

commencement of Family Leave. Employee’s returning from 

such leave to regular full-time employment in the District shall 

retain all benefits accrued prior to taking leave. 

5. A teacher on family leave must work at least 135 contract days in 

a bargaining unit position in the school year during which the 

leave is taken in order to be credited one (1) year of experience on 

the salary schedule and sick leave credited as per law. 
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6. The 12 weeks of FMLA/OFLA leave will run concurrently with 

the unpaid leave described in sections 1 through 6, above. 

7. An employee is entitled to a total of 12 weeks of unpaid leave 

during a 12- month period in accordance with the Family and 

Medical Leave Act and the Oregon Family Leave Act. The 

District shall administer FMLA/OFLA leave in accordance with 

state and federal statutes. 

 

B. PROFESSIONAL LEAVE 

 
A teacher returning to the District after a year of professional leave 

without pay will be granted one (1) increment of salary under the 

following conditions: 

1. Approved Study 

If the teacher has successfully completed the requirement for a 

master’s degree or has successfully completed enough additional 

quarter hours to be eligible for a salary increase in accordance with 

the requirements of the salary schedule, then in use. 

2. Teaching Experience 

If the teacher has taught during the year in a public school, they 

may be granted a year of experience and an increment on the 

current salary schedule. Any other type of teaching experience 

will be evaluated and a decision rendered by the Administration. 

3. Approved Travel 

If the teacher has used the year for extensive foreign travel in 

which at least six (6) months of the year has been devoted to 

traveling between and living in foreign countries, one (1) 

increment or step on the current salary schedule may be allowed. 

4. No combination of two (2) or more of the above methods may be 

used to get more than one (1) horizontal or vertical increment on 

the salary schedule. 

 

C. PERSONAL OR SHORT TERM 

1. Two (2) contract days of non-accumulative personal leave per 

school year shall be granted for purposes not covered by other 

leaves. Forms for such leave shall be completed by the employee 

and submitted to the employee’s immediate supervisor. The 

District shall have the right to inquire as to the reason for this leave 

and determine the teacher has exhausted all other possibilities for 

release time before applying for this leave. 
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2. Short Term Leave of Absence 

Leaves for less than a full school year due to circumstances not 

provided for elsewhere herein may be granted. 

3. Substitute Teaching 

A teacher on unpaid leave of absence shall be afforded the 

opportunity to apply for substitute teaching. 

 
D. OTHER UNPAID LEAVES 

1. Teachers may request an unpaid leave not to exceed two (2) years 

in duration. 

2. The application for such unpaid leave must be placed in writing 

and presented to the superintendent by March 1 of the year in 

which the leave is intended to commence. 

a. If the request shall be for a leave of less than one (1) school 

year, the superintendent shall review the application with 

the Board, confer with the teacher and reply in writing 

indicating approval and any conditions which may apply or 

denial with reasons within thirty 

(30) calendar days. 

b. If the request for the leave is for a full school year or 

longer, the Administration and Board will confer with the 

teacher and indicate approval or reasons for disapproval in 

writing within thirty (30) calendar days. 

3. Fringe Benefit Program 

Subject to such restrictions as the carrier may apply, a teacher who 

is on leave may remain an active participant in District fringe 

benefit programs at their own expense. 
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4. Return of Unpaid Leave 

Upon return, the teacher shall be given an assignment within the 

scope of their license. A teacher on unpaid leave under this Article 

must teach at least 135 contract days in the school year in which the 

leave is taken in order to be credited for one (1) year on the salary 

schedule and sick leave credited as per law. 

5. Notice of Return 

A teacher on an unpaid leave of absence is required to notify the 

superintendent of their intention to return to work: 

a. at least thirty (30) calendar days prior to the end of a leave 

which expires before the end of a school year; or 

b. by April 1st for a leave which expires at the end of the 

school year unless an exception is granted by the 

superintendent. 

6. Substitute Teaching 

A teacher on unpaid leave of absence shall be afforded the 

opportunity to apply to teach in the capacity of a substitute in the 

District. 

E. Domestic Violence Leave 

Leave shall be granted, according to ORS 659A.272 (Oregon Protections 

Because of Domestic Violence, Harassment, Sexual Assault or Stalking). 
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ARTICLE 10 – TRANSFERS AND VACANCIES 

A. VACANCIES 

A vacancy shall be defined as an opening in the bargaining unit which 

the Board intends to fill. 

1. Whenever a vacancy occurs within the licensed unit, notice 

thereof will be emailed to all licensed unit employees.  

2. Seven or more calendar days shall elapse between the time of the 

vacancy notice and the filling of the vacancy, except when such 

vacancy occurs two weeks or less before the beginning of the 

school year. 

3. Staff members who have applied for a vacancy will be interviewed 

if they possess proper licensure for the position by the date on 

which the new job begins. 

4. The District will notify staff members as soon as possible in writing 

whether or not they have been accepted for the vacancy. 

5. If an employee’s request for a voluntary transfer has been denied, 

they will, upon request, receive a written explanation of the 

reasons from the Superintendent or their designee and may request 

a meeting with the Superintendent or their designee to discuss 

these reasons. 

6. Positions filled by an employee returning from leave, temporary 

teaching positions which are less than a school year in duration, 

in-building reassignment, and, transfers pursuant to Section C. 

hereof shall not be announced as vacancies. 

 
B. TRANSFER REQUESTS 

1. An employee who has an interest in possible vacancies for the 

following school year will notify the Superintendent of such 

interest, in writing. The notice will include summer phone number 

and address. 

2. Should a vacancy occur, employees who have expressed an 

interest in writing shall be sent a copy of the vacancy notice. 

 

3. The employee so notified shall have the responsibility of 

contacting the Superintendent to apply for the position. 
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C. INVOLUNTARY TRANSFERS 

1. When an employee is involuntarily transferred, they will have the 

opportunity to make known to the appropriate administrators their 

wishes regarding a new assignment. Notice of involuntary 

transfers will be given to the employee involved at the earliest 

possible time and before the general staff is notified of the transfer. 

If possible, the District will notify an employee by June 15 if they 

will be involuntarily transferred. 

 
Written reasons for the involuntary transfer will be given to the 

employee at the time of the transfer. 

 
2. Employees involuntarily transferred from building to building 

during the school year shall receive two paid contract days, 

including holidays, to set up classroom and prepare. For 

involuntary transfers from building to building prior to the 

beginning of a school year, the employee shall receive one paid 

contract day, including holidays. 

 

3. Employees involuntarily transferred from room to room within 

the same building during the school year shall receive one paid 

contract day, including holidays, to set up the new classroom 

and prepare. 

 
4. In the event that involuntary transfers become necessary, the 

District will first request and consider volunteers. Such volunteers 

will be selected for transfer if they hold the appropriate license. 

Involuntary transfers shall be based on licensure and are not to be 

used for disciplinary purposes. 

 

An employee will not be involuntarily transferred more than once in a four 

(4) year period unless there are extenuating circumstances 

necessitating such a move, e.g. classroom reduction. 

 

D. All employees shall be given notice of any assignment change for the 

forthcoming school year, no later than the last day of the school year, if 

known by that time. Teachers will be notified of any subsequent 

assignment changes in writing as soon as possible once the decision is 

made. 
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ARTICLE 11 – EVALUATION 

1. The District will comply with ORS 342.850 and SB-290, and the 

Evaluation Protocol as referenced in and attached to this 

Agreement. 

2. The District and the Association agree to create a joint evaluation 

committee composed of an equal number of members appointed by the 

District and an equal number appointed by the Association. The 

committee will be brought together whenever there is a proposal to change 

the evaluation handbook and the committee will consider any such 

proposed changes, amendments or alterations. The committee will reach 

consensus on a final recommendation to the Board. Any such 

recommendation is subject to approval by the Board. 

3. Administrators will ensure that probationary educators know where they 

stand with respect to the progress they’re making as they navigate their 

way through the probationary process. 

4. Where feasible, evaluating Administrators will have experience or 

training in the area for which they are elevating e.g. classroom instruction, 

counseling. 

5. Administrators will make an effort to remain the evaluating administrator 

throughout an educator's probation to ensure continuity and consistent 

feedback.
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ARTICLE 12 – EMPLOYEE RELATIONS 

A.  No employee in the bargaining unit shall be terminated, disciplined, 

reprimanded in writing, reduced in salary without just cause. All 

information forming the basis for disciplinary action will be made 

available to the employee and to the Association if the employee so 

requests. Any violation of this provision may be used as a basis for a 

grievance; however, this section does not apply to the dismissal of 

probationary teachers nor to the non-renewal of teachers’ contracts, nor 

does it apply to the assignment or to retention in Extended Responsibility 

assignments. 
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ARTICLE 13 – REQUIRED MEETINGS OR HEARINGS 

A. Any time a teacher is summoned to a meeting or a hearing, the subject of 

which the Board, Committee or Administration knows will adversely 

affect their office, position, employment, or salary, they shall be given 

prior written notice 24 hours in advance of the meeting. Such notice shall 

include the reason for the meeting. The employee shall be entitled to have 

a representative of the Association with them. 

Administrators will make every reasonable effort to not inform 

educators the day before a weekend or break about an impending 

meeting that could result in disciplinary action unless the district 

believes that the nature of the offense warrants immediate action.  

B. Teachers may, at their discretion, opt to be represented at meetings 

dealing with Programs of Assistance (POA) with the mutual 

understanding that the union representative is there in an advisory 

capacity, only, and does not possess the authority to compel changes to 

the Administrator’s decisions relevant to the tenets, timelines, goals, etc., 

of the POA itself. 

The purpose for allowing teachers to have representation during this 

process is simply to help mitigate the likelihood of any perceived 

problems relating to the POA, such as goal measurability and issues of 

fairness. 

The principal shall retain sole authority over all aspects of the meeting to 

include the composition of those in attendance. 

C. If, during any meeting or conference between the Board, Committee, or 

Administration and a teacher, the discussion unforeseeably leads to 

matters, which could adversely affect the teacher’s office, position, 

employment, or salary, the teacher, at their option, may remain and 

complete the meeting or conference. At the completion of the meeting 

or conference, the teacher shall have twenty-four 

(24) hours to request another meeting on the subject matter discussed, and 

such meeting shall be scheduled within twenty-four (24) hours and held 

at the earliest practical opportunity. If the teacher requests such second 

meeting in a timely manner, no action will be taken as a result of the first 

meeting until such second meeting is held. The teacher shall be entitled 

to have a representative of the Association present at such meeting. 

D. Any criticism of an employee by a supervisor, administrator or other 

agent of the employer shall be made in confidence and never in the 

presence of others or at public gatherings. 
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E. Teachers who are placed on leave pending the outcome of a District 

investigation and/or disciplinary action shall be placed on paid 

administrative leave and will remain available to the district for meetings 

during work hours. Paid Leave during this period will discontinue if the 

affected employee has caused unnecessary delays/impediments to the 

investigation by failing to make themselves available during normal work 

hours, by not providing information in a timely manner, by failing to 

produce necessary facts/evidence needed to complete the investigation, 

etc. 
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ARTICLE 14 – COMPLAINT PROCEDURE 

A. Any person who has a complaint about the actions of an employee shall 

be encouraged by the administration to make arrangements to discuss the 

problem with the employee. The purpose of this step is to make the 

employee aware of the problem and for the parties to make an effort to 

reach a mutually acceptable solution. 

B. Either party may request a mediated discussion prior to the complaint being 

reduced to writing. The District will arrange for a mutually agreeable third 

party to assist the parties in reaching an acceptable solution. 

C. Written Complaints –If settlement of an issue is not achieved and the 

complainant wishes to pursue the matter further, the complaint will be 

reduced to writing and signed by the complainant. If the complaint is 

deemed serious enough to be reduced to writing, the following procedures 

will apply. 

D. Level I The building principal or superintendent or their designee shall 

meet with the employee (alleged offender) within five (5) contract days 

of receipt of the written complaint to discuss the complaint and attempt 

to resolve the matter to the satisfaction of all parties. A written copy of 

the complaint shall be made available to the employee at least 24 hours 

prior to the meeting. The employee will be allowed to present a response 

to the allegations contained in the complaint. The employee agrees not to 

discuss the matter with the complainant prior to the resolution or retaliate 

in any way. 

E. Level II If the complaint is not resolved at Level l, then the employee 

shall have the right to request a meeting with the complainant and hear 

the complaint directly. The administrator/supervisor shall attempt to 

resolve the matter to the satisfaction of all parties. 

F. The administrator shall advise the member of the progress of the 

complaint within fifteen (15) contract days of the initial meeting (Level 

1, above), including whether any disciplinary action will be forthcoming. 

G. Verbal Complaints – Complaints that are not made in writing to the 

administrator may be reduced to writing by the administrator. Such 

complaints, once reduced to writing by the administrator, shall satisfy 

the requirements of this article so long as the complainant is identified, 

and the complaint is signed by either the administrator or the original 

complainant. Once an administrator reduces a complaint to writing, it 

becomes a written complaint as defined in C above, and sections D, E 

and F apply. 

H. A record of the complaint and any recommendations for improvement 

shall be placed in the personnel file of the employee only after the above 

procedure has been followed. A record of the complaint shall not be 

placed in the personnel file of the employee if the complaint is found to 

be without merit. 
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I. An employee may attach a written statement to any material placed in 

their personnel file under the provisions of this Article. 

J. Any complaint which the administrator or supervisor chooses not to 

discuss with the employee or which is not discussed within the required 

time shall not be considered in the employee’s evaluation, shall not be 

used against the employee in any subsequent action by the District, nor 

shall any record be kept by the District. 

K. The employee has the right to representation at all levels of the Complaint 

Procedure. 

L. The procedures set forth in this article shall apply in so much as they do not 

interfere with any investigative action by law enforcement. 

M. The employee has the right to file a complaint based upon the belief that 

they have been discriminated against due to any of the following: age, 

race, religion, gender, sexual orientation, national origin, marital status, 

or physical/mental disability, whether perceived or actual. 
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ARTICLE 15 – PERSONNEL FILES 

A. The official files on all teachers are confidential and shall be kept in the 

office of Human Resources. Access to personnel files shall be permitted 

to only the Superintendent/designee, Human Resources, applicable 

administrators (defined as employee’s direct supervisor), the employee or 

other individuals or organizations authorized to have access by the 

employee. 

B. A teacher may include a statement of rebuttal for any material contained 

in the file. Such a rebuttal shall be attached to the file copy. 

C. An employee may challenge the accuracy or appropriateness of any 

material prior to the material being placed in the personnel file. Nothing 

shall be placed in the personnel file until such time as the material has 

been deemed to be true and substantiated. Upon the written request of the 

teacher, materials shall be removed from that teacher’s file where the 

District fairly determines the material is outdated, inaccurate or untrue. 

D. Employee discipline and the charges which resulted in the discipline shall 

be considered stale after 18 months provided there are no further incidents 

of misconduct during those same 18 months. A stale document may not 

be used for any purpose. 

E. If a supervisor chooses to maintain a working file, the contents of the file 

shall be available to only the immediate supervisor, the employee or the 

employee’s designee. Otherwise, the file is considered confidential. 

F. A supervisor’s working file shall be destroyed when the administrator is 

transferred, terminated, resigns, or otherwise leaves the District. 

G. Any written disciplinary action, including any related document, which is 

subsequently reduced in severity to an action less than a written reprimand 

or eliminated through the collective bargaining or grievance process, or 

any other personnel process, may not be placed or retained in the 

employee’s personnel file. Any discipline that is reduced in severity but 

which still meets the definition of a disciplinary action appropriate for the 

personnel file (e.g. letter of reprimand, suspension, or termination) shall 

be substituted for the original action and maintained in the file in 

accordance with this Article. The original disciplinary action shall be 

removed from the file upon substitution of the lesser action. 

H. Teachers will have the right, upon request, to review the contents of their 

personnel file and to receive a copy of any documents contained therein 

and shall pay the cost of materials. There shall be only one official 

personnel file and this shall be kept in the District Office. The teacher shall 

be entitled to have a representative of the Association of their choice to 

accompany them during such a review. 
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I. Before any material of a disciplinary nature is placed in a teacher’s file, 

they shall have signed that they have read the material and received a copy 

at the District’s expense. If a teacher will not sign, the material will be 

placed in the file with a notation indicating the refusal. 

J. Only material included in a teacher’s personnel file prior to disciplinary 

action being initiated by the District may be used by the District in a 

disciplinary action. 
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ARTICLE 16 – PROFESSIONAL IMPROVEMENT 

A. Teachers may submit application for hours of credit toward salary 

schedule change for experiences that fall outside of college courses. Such 

requests shall be directly related to the teacher’s current teaching 

assignment. The administration may also offer District-sponsored courses 

sponsored by OMSI (Oregon Museum of Science and Industry), ESD 

(Education Service District), clinics, or other approved educational 

experiences. 

Normally, equivalency credit will be awarded on the basis of twelve (12) 

cumulative hours of non-college credit for one quarter hour of college 

credit. 

B. IN-SERVICE PROGRAMS 

1. Within the fiscal limitations imposed by the budget, the District shall 

provide resources and training to develop and implement District 

goals, and to foster instructional improvement and professional 

growth of all teachers. District in- service opportunities will be a major 

component in assisting teachers in meeting such new licensure 

requirements as may be forthcoming. 

2. The District shall accept approved clock hours for workshops for 

advancement on the salary schedule. Twelve (12) clock hours of 

workshop time shall be equal to one-quarter hour of college credit. 

3. Employees who opt not to participate in teacher directed professional 

development during normal contracted time, may substitute other staff 

development activities related to their professional growth. An 

employee who finds an alternative program that meets the objectives 

of the district will share details of their professional development 

plans, including, but not limited to, an overview of the 

program/training, outcome goals, and training times and dates (if 

applicable). The administrator shall have the authority to monitor and 

evaluate this alternative training for compliance with District-stated 

goals. The Administrator retains the authority to rescind the 

employee’s authorization to participate in the alternative training if it 

is later determined not to meet the district objectives. 

C. PROGRAM CHANGES 

1. The District acknowledges that prior to or immediately after making 

instructional or co-curricular program changes not addressed in this 

Agreement, the District shall notify the Association and shall 

schedule a meeting with the Association to discuss these changes if 

such a meeting is requested by the Association within ten (10) 

working days after such notification. 

2. When new standards and/or new curriculum are adopted, the District 

will provide professional development and materials to implement 

the standards and/or curriculum.  
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During the first school year after new standards and/or new 

curriculum are adopted, professional development will be primarily 

related to the new standards and/or new curriculum. 

D. ESSA PROFESSIONAL DEVELOPMENT 

Employees engaged in professional development activities in order 

to fulfill requirements as a “highly qualified teacher” shall have 

prioritized access to professional development funds and tuition 

reimbursement. 

 
E. REIMBURSEMENT AND TRAINING 

The District will reimburse the teacher for any tuition paid for trainings 

required by the District. This reimbursement also allows for mandatory 

online courses and travel. 
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ARTICLE 17 – STRIKES AND INTERRUPTION OF WORK 

A. The Association and its members, as individuals or as a group, shall not 

initiate, cause, permit or participate or join in any strikes, work stoppage 

or slow-down, picketing which results in restriction of work or any other 

restriction of work for the duration of this Agreement, except as 

authorized by law. 

B. During the duration of this Agreement, the District will not participate in 

a lockout against the Association and its members. 
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ARTICLE 18 – WORKING CONDITIONS 
 

A. WORK DAY 

 

1. The normal contract day is based on eight consecutive hours including 

the 30- minute duty-free lunch period provided pursuant to ORS 

342.608. Flexible work schedules may be arranged by mutual 

agreement of the District, Association and employee. 

 
Employees of kindergarten, up to and including fifth grade, shall 

each receive a morning and afternoon relief break of at least fifteen 

continuous, duty-free minutes during the student contact day. 

 
Staff meetings will not extend beyond the normal contract day 

except by mutual agreement between building staff and the 

principal or where the principal determines extraordinary 

circumstances require extension beyond the work day. 

 

2. The total number of minutes of instructional time per day shall 

not be increased unless by mutual agreement between the 

Association and the District or required by law.  

 

Instruction time shall be defined using ODE’s definition; 

“Instructional time” means time during which students are engaged in 

regularly scheduled instruction, e.g. “bell to bell,” learning activities, 

or learning assessments that are designed to meet Common 

Curriculum Goals and academic content standards required by OAR 

581-022-2030.  

 

Teachers will make themselves available to students who request 

additional support. This support shall be provided in a timely manner. 

Administrators will make every effort to limit the use of 

unstructured time before and after school so that educators can 

continue to use this time as extra prep. 

3. Licensed staff are salaried exempt employees who function under a 

Professional Workday model:  

 

a. The district shall add one percent (1%) to the 

salary table in lieu of the yearly stipend of 

$1,000 This COLA increase shall not be 

removed from the salary table even if either 

party elects to dissolve the “Professional 

Workday” model in Article 18 of this contract 

(2026). 

b. Licensed staff are classified as salaried, exempt 

professionals. As such, the performance of 

assigned duties shall not be measured solely by 
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hours worked, but by the completion of 

professional responsibilities and the fulfillment 

of essential job functions. 

 

Licensed staff shall have professional 

discretion to determine their daily arrival and 

departure times, provided that:  

 

They are present for all assigned instructional 

duties, required meetings, and required school 

functions; 

They fulfill the essential functions of their 

position in a timely, professional, and effective 

manner; and their schedules support student 

learning, staff collaboration, and school 

operations. Barring extenuating circumstances, 

unless expressly dismissed by the principal, 

staff shall not make unilateral decisions to 

leave a meeting without prior approval. 

Principals have the responsibility to set 

parameters on what does and does not 

constitute an extenuating circumstance. 

 

Licensed staff may be assigned additional 

duties or responsibilities by their 

administrator(s), consistent with the scope of 

professional expectations. Such duties shall be 

aligned with the educator’s professional role 

and will occur primarily within the previously 

recognized workday. In the event that duties 

fall substantially outside of the previously 

recognized workday, staff will make a good-

faith effort to fulfill these responsibilities as 

part of their professional obligations.  

 

The overriding concept of the Professional 

Workday (Salaried Exempt) is that the job 

dictates the daily workload, not the clock or the 

location where that work is performed. 

 

Professional Work Day (PWD) - Flexible work 

location: Licensed staff may perform grading, 

lesson planning, and other preparatory and/or 

clerical duties at a location of their choosing, 

including off-site, provided such work is 
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completed in a timely and professional manner, 

consistent with the guidance of the applicable 

Administrator.  

 

 

The district will not require teachers to remain on-

site during non-instructional time solely for the 

purpose of completing tasks that can reasonably be 

performed elsewhere. 

 

c. Both parties possess the unilateral authority to 

discontinue the professional workday model 

(salaried- exempt) and revert to the language of 

the 2008-2012 contract at the end of each year 

of this collective bargaining agreement. Such a 

decision should be made after a good faith 

effort from both parties has been made to work 

through associated PWD issues. 

 

d. Licensed staff will be provided with a list of 

committee opportunities. 

 

4. The increased amount in salaries (#34, above) would only apply to 

teacher’s contract year. Any work outside the contract year 

would be paid at the teacher’s per diem rate. 

5. All work performed within the contract year, excluding references 

made to Article 34 in A.4, above, is covered within the teacher’s 

salary. 

6. Licensed staff are free to arrive and depart from work at a time 

they deem appropriate so long as they have performed the 

essential functions of their job, e.g. classroom instruction, 

student/parent meetings, staff meetings, extra duties or any other 

function that the administrator deems necessary in the execution 

of your professional responsibilities in an acceptable and timely 

manner, henceforth referred to as the “Professional Workday.” 

 

7. Consult periods for SpEd Learning Resource Center (LRC) 

teachers who also ‘case manage’ at the secondary level shall be 

used for the demands of IDEA such as testing, paperwork and 

student check-in. Each case manager shall have one consult period 

per day. 

 

a. The district may also utilize the following structure at 

the high school level, thus eliminating the need for 

such consult periods. 

 

b. One SpEd “case manager” who is responsible for the 

paperwork of students placed in general education settings 

and who is NOT responsible for teaching content level or 
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advisory classes.  The remaining SpEd “teachers” will 

teach modified content level classes (LRC) and have NO 

case management responsibilities. 

 

c. The case manager shall be afforded two (2) periods per 

day for consult, one (1) prep period per day and four (4) 

periods for study skills classes. 

 

8. Any teacher who believes that they are being unjustly 

given a disproportionate workload per #3, above, may 

file a grievance in accordance with Article 5, Grievance 

Procedure. 

 

B. PREPARATION TIME 

 

1. The District will maintain the current practice for K-12 preparation times. 

2. In addition to their lunch period and within the normal workday, 

each full time, employee shall have a minimum of duty-free 

preparation time per week of at least: 

a.  Grades K-5: 450 minutes on a five-day week including before, 

after and during the student contact day. (which includes B.6) 

 

b. Grades 6-12: One class period every full day including before 

and after school when students are not present. (See B.7 for 

explanation) 

 

3. Part-time and job-sharing employees shall receive preparation time on 

a pro rata basis based on the relationship their assigned student contact 

time bears on that of a full-time employee who is assigned exclusively 

to the position. 

 

4. Employees who are assigned to more than one of the above categories 

(i.e., specialists or those who travel between buildings) shall receive 

the greater amount of preparation time available for applicable 

categories. 

 

5. As in the past an employee’s designated preparation time may from 

time to time be used by the district for a consultation with the principal 

and/or for parent consultation without additional compensation or 

compensatory time off. 

 

6. K-5: The District will to provide a daily 30-minute preparation 

periods within the student contact day. Administrative meetings 

during planning time before and after the student day in elementary 

buildings will be kept to a minimum. In no event will they be held 

more than once a week unless there is an extenuating circumstance 

(i.e. peak times of the year). 

If students are temporarily added to a teacher’s classroom due to 

the absence of another teacher and a substitute is not available, the 

teacher receiving the students will be paid the hourly sub rate for 
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the time the students are in the classroom. 

If extra specialists are obtained at the Elementary level, any 

additional preparatory time derived from those increases will 

be distributed equally during the student contact day. 

Specialists, e.g. ELD, counselors who act as substitute 

educators due to absence, shall be additionally compensated at 

the substitute rate for the hours they are covering for the 

absence. Administrators will make efforts to limit the amount 

of specialist coverage as well as rotate specialists such that the 

impact of substituting for each specialist is minimized. 

 
7. 6-12: The District will provide a daily prep period during the student 

contact day (240 min per week based on a 5-day week) during which 

teachers shall not be assigned any teaching or supervisory duties, 

except during unforeseen emergencies. The District will foster 

meaningful collaboration between staff and administration when 

developing class schedules. 

8. K-12: Any educator that misses prep or break due to professional 

development for mandatory field trips, shall be either provided their 

mandatory allotted time in the same work day or paid for their missed 

time at their hourly rate.   

9. Part-time and job-sharing employees shall receive preparation time on 

a pro rata basis based on the relationship their assigned student contact 

time bears on that of a full-time employee who is assigned exclusively 

to the position. 

 

10. Employees who are assigned to more than one of the above categories 

(i.e., specialists) shall receive the greater amount of preparation time 

available for applicable categories. 

 

11. As in the past an employee’s designated preparation time may from 

time to time be used by the district for a consultation with the principal 

and/or for parent consultation without additional compensation or 

compensatory time off. 

 

12. K-5: The District will make every effort to provide a daily 30-minute 

preparation periods within the student contact day. Administrative 

meetings during planning time before and after the student day in 

elementary buildings will be kept to a minimum. In no event will they 

be held more than once a week unless there is an extenuating 

circumstance (i.e. peak times of the year). 

If students are temporarily added to a teacher’s classroom due to 

the absence of another teacher and a substitute is not available, the 

teacher receiving the students will be paid the hourly sub rate for 

the time the students are in the classroom. 

If extra specialists are obtained at the Elementary level, any 

additional preparatory time derived from those increases will 

be distributed equally during the student contact day. 
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13. 6-12: The District shall provide a daily prep period during the student 

contact day (240 min per week based on a 5-day week) during which 

teachers shall not be assigned any teaching or supervisory duties, 

except during unforeseen emergencies. The District will foster 

meaningful collaboration between staff and administration when 

developing class schedules. 

C. GRADING PERIODS 

 

1. K-12: The current grade reporting practice shall be maintained and a 

full non– student contact day shall be provided for grade preparation 

at the end of each final grading period. 

 

2. K-5: Report card grading windows shall open ten (10) business days 

before grades are due. Teachers are required to factor in any work 

submitted between the opening of the window and the end of the last 

school day prior to the grading day. Failure to do so is actionable by 

the district. 

 

3. 6-12: Report card grading windows shall open three (3) business days 

before grades are due. Teachers are required to factor in any work 

submitted between the opening of the window and the end of the last 

school day prior to the grading day. Failure to do so is actionable by 

the district. 
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D. WORK YEAR 

 

1. The work year shall consist of 191 days including one (1) day of 

District assigned in-service, 16 hours for classroom preparation free 

from required meetings at the beginning of the school year, two (2) 

days for report card preparation free from required meetings, two (2) 

days for parent/teacher conferences which includes four (4) hours of 

prep time, one (1) day for classroom preparation, free from required 

meetings, after winter break, beginning with the 2027/28 school year 

(must be performed on-site) and eight (8) paid holidays as follows:  

Labor Day                                  New Year’s Day 

Veterans Day                             Martin Luther King, Jr. Birthday 

Thanksgiving Day                     Presidents Day 

Christmas Day                           Memorial Day  

The October In-service Day shall be a non-contract day. 

2. The district shall establish a “pool” of 140 contract days per year for 

use by eligible employees to work on professional issues. Eligible 

employees include those with State-mandated work sample scoring 

responsibilities. Eligible employees will apply for the days through 

the district’s established leave procedure. Eligible employees have 

one contract day each under this Article that must be used by April 1. 

The employee will decide when to use the time to best fit their 

individual needs subject to building scheduling needs. If building 

scheduling needs defer the use of the day until after April 1 then the 

employee will not forfeit the day.   

 

3. After April 1, if any days remain in the “pool,” employees may apply 

to the principal for an additional contract day under this Article. The 

principal will decide to approve or disapprove the request based on: 

 

a. Total number of student required work samples; 

 

b. Total number of opportunities for work samples required; 

 

c. Responsibility for more than one type of work sample; 

 

d. The number of days remaining in the “pool.” 

 

4. No employee may use more than two days defined under this Article 

per year. The number of pool days defined under this Article shall not 

be carried over to the next school year. 

 

5. The superintendent and association president shall evaluate annually 

the appropriateness of the total number of days allocated to the “pool.” 

 

6. Special Education case managers at the Secondary level will receive, 

upon request, up to two (2) days per year for IEP paperwork or to 

arrange;/conduct meetings. Structured Learning Center (SLC-A & 

SLC-B) teachers and SpEd Case Managers at the Elementary level 

shall be afforded up to four (4) days per year for the same purpose. 
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Each case manager may request two days for paperwork completion 

prior to the start of the school year, paid at their daily rate.  

 

7. Student Early Release/Late Arrival Days 

a. A last work-day-of-the-week early release or late arrival, either 

after the student contact day or before the student contact day (as 

determined by the building schedule, not an individual teacher’s 

schedule), shall be applied to all buildings in the district. 

 

b. Early release and/or late arrival days (other than last work-day-

of-the- week) for students may be designated by administration. 

These days will be used for the purpose of staff development 

and/or member-directed planning. 

 

c. During months where the district has scheduled early release time 

for teachers, half (½) of those release days shall be used for 

member-directed, collaborative staff development. These staff 

development plans must be generated through collaboration with, 

and approved in advance by, the school principal. These days 

shall not be used as extended prep time for staff but may be used 

for professional collaboration in accordance with the tenets of this 

article. At Oregon Trail Academy, the time shall be split ⅓, ⅓, 

⅓, with IB Coordinator, teacher, and Admin leading one-third 

each.  

 

d. The building principal, in consultation with building staff, will 

determine the training priorities for their staff on an annual basis.  

On early release days, any planned in-service or staff 

development activities will not start until fifteen (15) minutes 

prior to start of school. 

 

e. The scheduled early release meetings for the first two (2) days of 

each school year will be used to complete all district-required 

online trainings.  All teachers are expected to have their district 

required annual training completed by the end of September. 

 

E. WORK LOAD (K-12) 

 

1. The Association is encouraged to comment on class size problems and 

to make recommendations to rectify any problem in the class size. 

 

2. Teachers shall be compensated at a rate of $35 per additional student 

per month when classroom sizes rise above the maximum threshold 

that both the District and the Association have determined to be an 

acceptable number of students in a classroom based upon grade level, 

classroom type or student composition. The threshold for any blended 

classroom will be the lower of the two grade level groups. 

 

47



  

a. Acceptable student counts per the above criteria are defined as: 

i. K-3 – 27 per classroom 

ii. 4-5 (self-contained grade 6)—29 per classroom 

iii. 6-8 –a total of 160 across core content areas 

iv. 9-12—a total of 180 across core content areas 

i. Counselors—1-600 student ratio 

ii. Case Managers (Non-Teaching)—115 case managed 

 

b. For purposes of the Structured Learning Center (SLC), 

only, shall be weighted at a rate of twice that of a General 

Education student when determining stipend payment. 

Consequently, it is agreed that the optimal number of 

students in any Structured Learning Center 

(Academic/Behavioral) is fifteen (15), the equivalent of 

thirty (30) General Education students in a standard 

classroom. 

c. For the purpose of this article, Core Content is defined 

as English Language Arts, Math, Social Studies and 

Science. Does not include core content intervention 

classes such as Math/Literacy Lab. 

d. All web based teachers carrying enrollment numbers 

(students x classes taken) of 600 or greater shall receive a 

stipend in the amount of thirty-five dollars ($35.00) per 

semester per student over the cap (599). Calculations will 

be conducted at the conclusion of each semester. Affected 

teachers will receive a lump sum payment for these 

overages at the end of the following pay period. 

e. Class size calculations will be made at the beginning of 

the fourth week of each semester and the numbers shall be 

fixed until the end of that semester. Teacher Assistants 

(TA’s) and Independent Study Students are not counted 

as part of classroom size. Stipend shall be paid during the 

second pay period of the semester, retroactive to the first 

day of each semester. 

f. The district will make every effort to minimize the number 

of courses with separate preps. Educators with five (5) or 

more preps will be paid a $500 stipend in any grading 

period as well as have undefined time designated as 

protected time with the exception of those responsibilities 

that are critical to their educational role (e.g., staff 

meetings, grade level meetings, content meetings, IEP and 

504 meetings. This excludes online courses, academic 

success/study hall classes and advisory classes. 

 

F. JOB SHARING 

The District and the Association both recognize that circumstances may 
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exist wherein it is mutually desirable to provide for circumstances in 

which two employees share the duties and responsibilities of a single 

position. 

1. Applicability 

Job sharing shall refer to two qualified employees having one full-time 

position. The responsibility for determining whether or not a position 

is to be shared shall rest with the building principal and be authorized 

by the Superintendent or their designee. 

 

2. Application Process 

 

Only current regular half-time or more (not temporary) employees 

shall be eligible for job sharing. If two employees wish to job share, 

they shall jointly submit a plan to the building principal by June 1 for 

the following school year. Job sharing shall be granted annually upon 

the mutual agreement of the two employees, the building principal, 

and the Superintendent or their designee. If the job share arrangement 

is to be continued from one year to the next, a new plan must be 

submitted and approved each year. The plan submitted will specify the 

specific curriculum and other responsibilities of each of the job share 

participants. 

 

3. Work Rules 

 

All job sharing is to be on the basis of split days or split weeks. In 

addition, both employees shall attend all open houses, parent 

conferencing, including IEP’s and work full days on all non-student 

days. The job-sharing team shall in the aggregate receive the 

preparation time specified in Article 18 hereof, however, the provision 

of Article 18 (B)(2) shall not apply to the individual job share teacher. 

 

4. Compensation 

 

Job sharing participants shall be compensated and receive insurance 

benefits on the same basis as one-half time employees. 

 

5. Job Security 

 

Job share participants shall, for the period of the job-sharing 

assignment, retain the rights of a full-time employee. Specifically, the 

teacher shall have the right to return to a full-time position and shall 

not have the right to remain in a part- time position when the job-

sharing assignment is terminated. 
 

G. SCHOOL CALENDAR DEVELOPMENT 

 

It is recognized that the District has the responsibility to set the annual 

school calendar. Prior to adoption of the calendar, a proposed calendar 

will be recommended by a committee consisting of the building principals 
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and a teacher representative selected by the Association from each 

building; reviewed by the Superintendent; and submitted to the Board of 

Directors 
 

H. PART-TIME 

 

1. The workday and workload for part-time professional educators 

shall be proportional to that of full-time professional educators. 
 

 

2. The workday for part-time professional educators shall be stated as a 

percentage of full-time in accordance with the chart below. Other 

percentages shall be calculated in the same manner. 

Workday- 8 Hours 

Percentage Time 

10% (.10) 48 minutes 

20% (.20) 1 hr.36 
minutes 

25% (.25) 2 hours 

30% (.30) 2 hrs. 24 

minutes 

40% (.40) 3 hrs. 12 
minutes 

50% (.50) 4 hours 

60% (.60) 4 hrs. 48 
minutes 

66 2/3% 
(.6667) 

5 hrs. 20 
minutes 

70% (.70) 5 hrs. 36 

minutes 

75% (.75) 6 hours 

80% (.80) 6 hrs. 24 
minutes 

90% (.90) 7 hrs. 12 

minutes 

100% (1.0) 8 hours 
 

 

3. The FTE of a part time secondary teacher shall be calculated based 

on a comparative relationship to the number of classes taught by a full-

time teacher in that school. For instance, if full time licensed staff are 

teaching six (6) classes per day and a part-time teacher is teaching five 

(5) classes per day, the part time teacher shall be afforded an FTE of 

.833 (5 ÷ 6). 

 

4. FTE for part-time professional educators may fluctuate from year to 

year based on the needs of the particular assignment. 

50



  

ARTICLE 19 – TUITION REIMBURSEMENT 

A. For each year of this Agreement, regular full-time teachers shall be 

reimbursed at one hundred percent (100%) of the Portland State 

University rate appropriate for the course based on the PSU tuition rate 

established each Fall each year, or one hundred percent (100%) of the 

actual course cost, whichever is less, in effect for the quarter attended for 

up to six (6) term hours or four (4) semester hours per year for graduate or 

undergraduate courses which have been approved by the administration. 

The District may approve classes not specific to a teacher’s present 

assignment yet still expands the teacher’s endorsement or prepares the 

teacher for future assignments, including school administrator. The 

District will also permit reimbursement for Doctoral programs in 

accordance with the tenets of this Article. 

B. Teachers seeking reimbursement for college tuition may do so in either 

of the following manners: 

1. Any term/semester hours in excess of the above, may be submitted 

for reimbursement during ensuing fiscal years up to the annual 

amount permitted under this contract. Any employee who elects 

to have their tuition reimbursed in this manner will not be afforded 

the salary increase commensurate with the receipt of their 

Master’s degree until such time as the employee has been fully 

reimbursed for all those hours. 

If an employee elects to have their salary increased as a direct 

result of their qualifying degree (Masters) at the time the degree is 

earned, then the District will no longer reimburse that employee for 

hours earned in previous fiscal years, which have yet to be 

reimbursed. 

OR 

2. The teacher will be allowed up to three (3) hours accumulation of 

tuition reimbursable hours from fiscal year to fiscal year. Distance 

learning courses will be permissible for tuition reimbursement and 

salary advancement. This decision shall be made as part of the 

approval process. 

C. Applications for reimbursement shall be filed with the District Office and 

must be accompanied by a fee receipt and evidence of course completion. 

Alternatively, prepayment of tuition may be allowed in one of two ways: 

First, the teacher and District may agree upon a direct prepayment by the 

District to the institution providing the course; or second, upon 

presentation of proof of payment for course hours, tuition reimbursement 

will be paid to the teacher. The amount advanced for tuition for such 

courses will be subtracted from the teacher’s next paycheck if the course 

is not successfully completed and documents turned in no later than 

February 1 for courses taken during fall quarter or May 1 for courses taken 

during winter quarter. Proof of successful course completion for spring 

and summer courses must be submitted by October 31. 
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1. If a teacher cannot turn in proof of course completion until after 

May 1, the teacher will enter into a contract to ensure that tuition 

reimbursement funds will be returned to the District should the 

individual cease work for the District. If a teacher does not return 

to teach in the District in the new school year, they will be credited 

with tuition reimbursement earned the prior fiscal year but not 

taken as of June 30, but must repay tuition reimbursement funds 

which were advanced for the following year. 

2. If the teacher is unable to obtain proof of course completion due 

to difficulties in obtaining documents from the college or 

university, they will notify the District by the above-specified 

deadlines. The District and the teacher will then agree upon a new 

date for submitting proof of course completion. 

Notwithstanding the above, a teacher must achieve a minimum 

grade of “C” or “Pass” in any course taken under this Article in 

order to be eligible for reimbursement. 

D. Teachers new to the District will be reimbursed only for course work 

taken after the date they actually begin work. 

E. Classes taken during summer term by teachers who are not employed by 

the District for the following school year shall not be eligible for tuition 

reimbursement. 

F. The District may conduct in-service programs for teachers during the 

normal work year. All such courses which are offered or conducted by the 

District for Staff Development and in-service shall have college credit 

equivalency for horizontal movement on the salary schedule. Such 

training programs may require the District to use portions of the funds 

provided in Section A of this Article to cover the costs of such training. 

Teachers will be involved in the formulation and development of in-

service programs. 

G. Any teacher enrolled in a Masters, Doctoral or required 5th year program 

shall be permitted up to an additional three (3) credit term hours in 

addition to those provided in Section A of this Article to support 

completion of such program. 

H. If a teacher completes the necessary credits for advancement to a higher 

educational level, advancement on the salary schedule will be either the 

first contract day of the school year or April 1 if proper verification of 

successful course completion has been submitted to the District on or 

before November 1 or May 1, respectively, of the calendar year in which 

the hours are earned. 
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ARTICLE 20 – DUES AND PAYROLL DEDUCTION 

A. The District agrees, to deduct Association (NEA, OEA, ECBC, WEA) 

dues monthly for any employee in ten (10) monthly payments. Prior to 

the first dues deduction of the year, and then for any employee who 

becomes a member of the Association after the start of the school year, 

the Association will notify the District of bargaining unit members who 

have elected to have dues deducted from their paychecks and will identify 

the dues to be deducted from each. The Association will also notify the 

District when a bargaining unit member should no longer have dues 

deducted. Within 10 days after each pay period that dues are deducted, 

the District shall send OEA a single payment of the combined OEA/NEA 

dues, including voluntary Association contributions and provide the 

Association a roster of employees’ dues in the agreed upon electronic 

format along with each payment. Within 10 days after each pay period 

that dues are deducted, WEA dues will be sent to the Treasurer of the 

WEA. 

 

By September 30, the District will provide to the OEA Membership 

Specialist an Excel compatible database of each employee in the 

bargaining unit, both active members and non-members, that includes 

the last four digits of their social security number, employee ID, date of 

birth, first date of service, FTE, classification or title, PERS 

classification, worksite, position on the salary schedule, residential 

address, and personal phone number. Whenever a new employee is 

hired into the bargaining unit, or there are any changes to a current 

members position the District will provide the above information 

within thirty 

(30) days of hire. 

 

The Association agrees to indemnify, defend, and hold the District 

harmless from employee or former-employee claims, orders, or 

judgments against the District concerning the dues deductions 

procedures outlined in this agreement. The Association’s obligations are 

contingent upon the District: 1) giving the Association at least two-

weeks’ notice, in writing, of any claims: 2) and fully cooperating with 

the Association and its designated counsel in the defense of the claim. 

The Association’s obligation does not extend to criminal allegations or 

District conduct that would constitute an Unfair Labor Practice. In the 

event the District properly invokes this paragraph, the Association will 

provide the attorney to defend against the claim. In the event the 

District wishes to use its own attorney, the District will pay the fees and 

costs of said attorney. 

B. In the event that the fair share agreement (Formerly Article 20) of this 

Agreement is determined to be impermissible pursuant to changes in state 

law or federal law, the parties agree to the following: 

 

1. All employees in the bargaining unit who become members of the 

Association shall remain members of the Association during the 

term of this Agreement. 
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2. This provision does not apply to any Association member, who 

within the month of September of each contract year, withdraws 

from the Association by sending a signed withdrawal statement to 

the Association and to the District. 

In the event that this section is rendered invalid by changes to state law 

or federal law, the parties shall meet within 30 days to discuss alternate 

language pursuant to ORS 243.702 and Article 36.A. 

C. The District agrees to provide payroll deduction for the following:  

OnPoint Credit Union 

United Way 
Group Insurance Dues 

District Approved Voluntary Tax Sheltered 

Annuities Military Tax Sheltered Annuities 

(USAA) 

OEA PIE 

OEA Foundation 

Other programs the District, after consultation with the Association, 

makes available. 

1. Any changes in the current 403 B offerings shall be achieved 

through meaningful consultation with the Association. 

2. It is understood that the District will not be held liable for any 

errors in these deductions, but will make any proper 

corrections. 

 

D. Salary checks shall be available fourth Friday of September, October, 

January, February, April and May; and on the last day of school before 

the Thanksgiving, Winter and Spring Breaks unless it is beyond District 

control. Checks for June, July and August will be available on the last day 

contracted and after all job requirements have been fulfilled. Teachers 

shall have the option of receiving their July and August paychecks on the 

fourth Friday of those months. 

E. In accordance with present practice, direct bank depositing shall be 

provided by the District so long as it does not result in direct bank charges 

to the District. 
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ARTICLE 21 – LAYOFF AND RECALL 

In the event the Board in its discretion determines that it is necessary to lay off 

employees, the following procedures shall be observed: 

A. The District shall first observe the requirements of ORS 342.934 and any 

other applicable state or federal requirements. All other provisions of this 

Article shall apply only if such provisions are harmonious with such state 

and/or federal requirements. 

In order to provide the Association an opportunity to make its views known, 

the Board shall notify the Association prior to finalizing any decision to lay 

off employees. Such notice shall be provided thirty (30) calendar days in 

advance, except when due to circumstances that are outside the control of 

the District, such thirty (30) day advance notice is impractical to provide. 

An additional, later notice shall include the names of the employees 

proposed for layoff as soon as such list is finalized. 

B. In the event the Board, in its discretion, determines that a layoff is 

necessary, then it will determine the members to be retained by means of 

the following criteria: 

1. A determination of whether the members to be retained hold the 

proper license to fill the remaining position(s). 

2. A determination of the seniority of the members to be retained; and 

 
3. A determination of the competence of a member being retained if 

the Board desires to lay off another member with greater seniority. 

a. If the District desires to retain a member with less seniority 

than the member being released under this section, the District 

will determine that the member being retained has more 

competence, including linguistic expertise (ORS 342.934), 

achieved by passing a district approved linguistic exam, than 

the member with more seniority who is being released. 

b. A member who has appropriate licensure but does not have 

recent experience in the subject area or grade level at which 

they are seeking to be retained may qualify as competent if they 

are willing to complete training applicable to that subject 

matter or grade level. The District shall consider a member’s 

willingness to undergo additional training or pursue additional 

education in deciding questions of competence. The district 

will either provide or pay for any trainings necessary for the 

member to meet the districts standards for competence. 
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c. Nothing in paragraph B, 3, shall be construed to limit the 

operation of paragraph C, that is, the requirement that a 

retained teacher be licensed to fill the remaining position. 

C. Nothing in this Article shall be construed so as to interfere with the Board's 

right to dismiss or non-extend a contract teacher pursuant to the provisions 

of the Fair Dismissal Law or to dismiss or non-renew a probationary teacher 

pursuant to ORS 342.835 nor with the Board’s rights as stated in section G, 

4, below. This Article applies to all layoffs of bargaining unit members 

regardless of the length of the layoff period. 

D. In conducting a layoff under this Article, the District will first determine 

the program(s) or area(s) scheduled for reduction or elimination. 

1. After such determination, the District will make every 

reasonable effort to transfer teachers in such program(s) or 

area(s) to other vacant positions for which they are 

qualified and properly licensed. 

 

2. The District will make every reasonable effort to combine 

positions in a manner which allows teachers to remain 

qualified so long as the combined positions meet the 

curricular needs of the District and the competence 

considerations specified in subsection B, 3, of this Article. 

 

3. Layoffs will be based upon the criteria set forth in Section B  

above. 
 

4. An employee with more seniority, whose position is being 

eliminated, shall have the right to displace the least senior 

employee whose assignment they are licensed and 

competent (if applicable) to perform. 

 

E. For the purpose of this Article, the term "competence" shall be defined as 

demonstrated ability to teach any grade at the elementary or a subject area 

at the secondary level within the last five years based on successful teacher 

evaluations (as defined by the Evaluation Handbook) and teaching 

experience related to the subject area or grade level, or educational 

attainments but not based solely on being licensed to teach. 

 

F. Subject to the approval of the insurance carrier, employees may continue 

the group insurance coverage at their own expense during the two-year 

period following the date of their layoff. 
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G. Distance learning and placement of administrators into bargaining unit 

positions will not be reasons to lay-off a teacher. 

 

H. RECALL 

 
1. If within twenty-seven (27) months of layoff a vacancy occurs within 

the District for which a laid off employee is fully qualified, such 

employee shall be recalled pursuant to the following: 

 

a. At the time of layoff, the District shall provide for laid off 

employees to express in writing a desire to return to the 

District. The District shall also receive the employee’s address 

for recall notification. In the event of a recall, the District shall 

notify the employee who has expressed a desire to return to 

the District by certified mail, return receipt, sent to the last 

address given by the employee to the District office. The 

employee will have seven (7) calendar days from the receipt 

of mailing to notify the District of intent to return. The 

employee must thereafter report on the starting date specified 

by the District, providing that this will not be less than twenty-

one (21) calendar days from the date the notice of recall was 

received, or lose all recall rights. If an employee cannot be 

contacted at their address or record (return of certified 

mailing) as provided for above, then they will be considered 

to have waived all recall rights, unless the employee is under 

contract in another school district, in which case the employee 

will be allowed one additional right to recall if the employee 

so notifies the District within the 21-day time period. In the 

event the employee refuses a second recall, the employee 

waives all further recall rights. 

b. All benefits to which an employee was entitled at the time 

of layoff, including unused accumulated sick leave, will be 

restored to the employee upon the employee’s return to 

active employment, and the employee will be placed on the 

proper step of the salary schedule for the employee’s current 

position according to the employee’s experience and 

education. An employee will not receive increment credit 

for the time spent on lay off nor will such time count toward 

fulfillment of time requirements for acquiring contract 

status. Employee benefits do not accrue during the time of 

layoff. 
 

2. In determining which teacher or teachers to recall, the Board will 

utilize the criteria set forth in paragraph B above. Any teacher who 

does not accept a recall will lose all further recall rights and will be 

deemed to have resigned from District employment. Any teacher not 

recalled pursuant to this Article within 27 months of layoff will be 

deemed to have resigned from District employment. 
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3. Any "appeal" from the Board's decision on layoff or recall pursuant 

to this Article shall be by means of a grievance filed pursuant to the 

Article on Grievance Procedure. The decision of the arbitrator will be 

final and binding on all interested parties as long as the arbitrator's 

decision is within their jurisdiction. The arbitrator's jurisdiction is 

further restricted as follows: The arbitrator is authorized to reverse the 

layoff or recall decision made by the District only if the District; 

 

a. Exceeded its jurisdiction; 

 
b. Failed to follow the procedure applicable to the matter before it; 

 
c. Made a finding or order not supported by substantial 

evidence in the whole record; or 

 

d. Improperly construed the applicable law. 

 
4. Any regular employee who is non-renewed or dismissed for the same, 

and only the same, reason(s) which the Board could have used to 

conduct a layoff under this Article, will be afforded re-employment 

rights in accordance with Section H. 
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ARTICLE 22 –CURRICULUM SELECTION AND ADOPTION COMMITTEE 

 

A. Curriculum will be selected upon the recommendation of a District 

committee whose membership, a majority of which will be comprised of 

professional staff of the District, will include: teachers from the subject 

department and/or grade levels, appointed by the District, and 

parent(s)/community member(s) appointed by the superintendent/designee. 

 

B. A chair will be elected by the membership of the committee. 

 

C. The Board shall approve curriculum selection after considering 

committee recommendations. 
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ARTICLE 23 - HEALTH AND SAFETY, EQUIPMENT, FACILITIES 

AND MATERIALS 

 

1. The District shall provide a safe and healthful working 

environment for all employees so employees will not be required 

to work under unsafe or hazardous conditions or to perform tasks 

that endanger their health, safety or well-being. The District will 

make every effort to maintain building and classroom 

temperatures between 60 and 75 degrees. Once the District is 

made aware that a hazard exists, unit members will be informed 

immediately regarding potential exposure to contagious diseases, 

illnesses, or environmental hazards. They shall be instructed as to 

prevention and protection from the diseases, illnesses, or hazards. 

2. Pursuant to ORS 339.319 - 339.323, employees shall be informed 

prior to being assigned to work with or supervise student(s) who 

present a safety problem to the students or employees. 

Employees shall be provided with specific information about the 

known behavior pattern(s) of the student(s) and suggested 

strategies for managing those behaviors. 

3. Employees may report concerns to the appropriate building 

safety committee representative. Every employee shall have 

access to a “Work Environment Concern” form located in the 

office of each work site. Written responses to every concern 

must be returned to the originator of the concern in a timely 

manner. 

4. No reprisals or discrimination shall be taken against any 

employee who makes disclosures of unsafe or unhealthy 

working environment. 

 

A. FACILITIES, EQUIPMENT, MATERIALS 

1. The District shall provide a telephone in each staff lounge, 

and in each building at Firwood. The District shall make every 

reasonable effort to provide sufficient lines for 

parent/employee communication. 

 
B. The District administration agrees to confer with a delegation of two (2) 

teachers selected by the Association regarding existing lunch, work and 

conference facilities, to determine the adequacy of such facilities. In the 

event that administration finds that any or all of these facilities require 

renovation it shall determine the proper methods of renovation and the 

feasibility of such renovation and present its recommendations to the 

Board for review and consideration. Any action taken by the Board shall 

be reported to the teachers in the form of a copy of board notes. 
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C. With District approval, each teacher shall be permitted to spend up to $50 

per year for classroom related supplies and be reimbursed upon 

presentation of appropriate receipts. Such reimbursements shall be 

contingent upon availability of funds as provided in the approved building 

and/or departmental budget, and consistent with District expenditure 

policies. 

D. Teachers shall be provided a locked storage unit in their workplace, e.g. 

locking filing cabinet, in which to keep their personal belongings, such as 

purses and wallets. If a teacher has not been provided such a locking 

storage unit, that teacher must inform the district, in writing, of the 

deficiency prior to any incident. 

 

Any teacher who has not been provided a locking storage unit and who 

has also advised the district of that deficiency shall be reimbursed up to 

$250 per incident for the loss of personal property and for a cash loss of 

not more than $50. If the teacher has not informed the district, in 

writing, of their need for a locking storage unit in advance of such a 

loss, that teacher will not be reimbursed by the district for any loss of 

personal property or cash. 

 

Teachers are responsible for the replacement of any lost or stolen keys 

and any loss of personal property or cash that occurs during the 

intervening period shall be the sole responsibility of the teacher. 

 

Before seeking reimbursement from the district, the employee 

shall file the appropriate reports with local law enforcement and 

their personal insurance company. 
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ARTICLE 24 – INCLEMENT WEATHER/EMERGENCY 

CLOSURE 

A. If school is to be closed for a contract day, teachers shall be called through 

an official telephone tree (if such notification is not made impractical by 

adverse conditions) or notified through the media (radio, TV, etc.) 

B. If conditions are too hazardous for students to report, teachers shall also 

not be required to report for duty. The superintendent and the Association 

shall confer as to adjustments in the calendar which may be necessitated. 

The superintendent, at a later date, shall make the final decision on the 

number of days that will be made up and at what time. Such make-up days 

shall be without additional compensation, provided such days do not 

exceed the number of contract days specified in the school calendar. 

C. If the students are sent home after a teacher has reported to the worksite, 

teachers shall be dismissed at the same time students are dismissed. 

D. If a leave day has been scheduled on a contract day when there is a school 

closure, the leave will not be charged against the teacher’s available leave. 

E. There will be no financial penalty for teachers who do not report to school 

due to school closures because of inclement weather and/or buildings that 

are unsafe or unhealthy to occupy. 

F. Should the number of hours students are in session drop below the state 

minimum, teachers may be required by the Board to make up those hours 

necessary to reach the state minimum at no additional compensation, 

provided teachers were already paid for that time and not required to work 

while schools were closed. 
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ARTICLE 25 – TRAVEL 

A. The District shall pay teachers for all pre-authorized expenses for 

educational meetings, conferences, workshops, observations or events of 

a similar nature. The teacher shall abide by District procedures regarding 

reimbursement in order to receive such payment. Notice shall be given to 

teachers regarding the process for reimbursement. 

B. Teachers shall not be required to drive students to activities which take 

place away from the building. A teacher may do so voluntarily, however, 

with advanced approval of an administrator. The teacher will fill out the 

proof of insurance for use of personal vehicle auto form, signed by an 

administrator prior to the use of the teacher’s auto. 

C. Teachers authorized by the District to use their own automobile in the 

performance of District-related activities shall be reimbursed for all such 

travel at the current IRS rate. 

D. Required training outside of the contract year shall be reimbursed at the 

per diem rate including travel expenses and mileage. 
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ARTICLE 26 – STUDENT DISCIPLINE 

1. Each building will establish a discipline committee to review specific 

discipline issues and policies. 

a. At each school the association will select members to serve on 

a positive behavior support team and / or discipline committee. 

b. The PBIS and or Discipline committees will have the 

responsibility of reviewing discipline data for that building 

and recommending possible courses of action to alleviate 

concerns (e.g. policy changes, practice changes). 

c. When an employee is chosen to represent their association on this 

committee and attendance is required beyond the normal 

calendar, the employee shall be paid at the per diem rate. In 

addition, employees taking training for the discipline committee 

and/or related issues will have expenses funded by Title grants 

and authorized by district administration. 

2. Administrators/supervisors will meet with the employees annually to 

establish and/or review disciplinary standards and procedures to ensure 

uniform enforcement of such standards. Administrators or their designee 

shall make every effort to inform teachers of students’ current and past 

patterns of classroom misbehaviors that have posed a danger to self 

and/or others. 

3. If a student should disrupt class with his or her behavior, the teacher may 

remove that student from the class and refer him / her to the administrator 

in charge of student discipline, or the designee. That administrator or 

designee will follow board policy, code of conduct and established 

procedures to determine the appropriate disciplinary action. For those 

students identified as IEP or 504 the administrator will follow all above 

and the specifications of the IEP or 504 plans. 

a. When a student is referred to an administrator, the 

administrator will inform the teacher of the action taken. 

 

b. The administrator or employee may request a conference that 

includes the employee, the administrator, the parent and the 

student to discuss the problem and establish a plan to prevent 

or manage future concerns. 

 

c. If an employee deems the student to be seriously disruptive 

(one who is unmanageable, unresponsive to previous 

disciplinary action and / or poses a threat to the safety of other 

students or employees) the student will not be returned to class 

until a conference with the student, the employee and the 

administrator occurs. Parent attendance will be requested by 

the administrator. At this conference a written behavioral plan 

will be devised that includes the behavioral expectations of the 
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student and possible consequences of continued 

disruption. A copy will be given to or mailed to the 

parent. 

 

4. The District shall refer to law enforcement any student who 

physically abuses, threatens or intimidates an employee. 
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ARTICLE 27 – STUDENT EVALUATION 

Teachers shall maintain the right and responsibility to determine grades and 

related evaluations of students. No grade or evaluation will be altered without 

reviewing with the teacher the procedures used in such grading or evaluation. The 

District will inform the teacher in writing if it changes a grade without the 

teacher’s agreement and the reasons for the change. 
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ARTICLE 28 – MENTOR TEACHER 

 

The District will provide mentor teachers a stipend under Article 33, 

Classification E of the Extra Duty salary schedule, adjusted annually by the same 

percentage as the salary schedule in Appendix A, or appropriate pro-ration if less 

than a full year, and adhere to the following: 

A. Participation in the mentor program by either the mentor or the protégé (the 

employee who is being mentored) will be on a voluntary basis. Mentors will be 

assigned to protégés on or before September 1. 

 

B. Mentors will be assigned to mentor two (2) protégés per year whenever 

practicable. Each school shall be assigned two (2) mentors. If a protege is 

emergency licensed and in their first year of teaching, the mentor for that protege 

will be assigned only one protege. Whenever there is a protégé in their first year 

of teaching, the district will add one additional mentor to that school, not to 

exceed three mentors at any one school. 

 

C. Teachers may request and, where practicable, be granted a mentor teacher during 

any or all of their first three (3) years teaching in the District. 

D. Mentors will be responsible for peer coaching and demonstrating skills to their 

respective protégés. To accomplish this, mentors will be granted access to 

recorded classes and one half (1/2) day sub per protégée. In accordance with 

Article 4 of this agreement, classroom recordings shall not be used for evaluative 

purposes unless requested by the teacher and agreed to by the evaluator as a 

substitute for a formal or mini observation. Recordings may also be used for 

Lesson Study, for example. 

E. Neither the mentors nor materials used or created by the mentors for their 

respective protégés will be used to evaluate the protégés. 

F. A mentor teacher will be a member of the bargaining unit with at least three (3) 

years of teaching experience. 

G. The District will follow an open application process for selecting mentors. Internal 

posting procedures will apply. 
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ARTICLE 29 – EMPLOYEE BASED DECISION MAKING 

A. The District will follow the provisions of state law in the establishment of the 

Building Site Committees. The final disposition of any dispute regarding the 

establishment of Building Site Committees will be resolved through the 

Oregon Mediation Service. 

 

B. Site Council--The District may establish School Improvement and 

Professional Development Programs/Site-Based Decision-Making 

Programs/21st Century Schools Councils Programs as provided for 

under statute, the Oregon Educational Act for the 21st Century, and/or 

as part of the District’s staff/curriculum development program. 

 

Any Site Council that is established as a component of such programs shall be 

composed as provided by law with employee representatives selected/elected 

by the Association members at each worksite. 

 

The duties of the Site Council shall be those prescribed by statute. 

 
No Site Council program and or decision shall violate any District policy, 

violate any provision of this Agreement, or establish past practice without the 

approval of the District and the Association. If any aspect of a proposed Site 

Council program is contrary to the terms of the collective bargaining 

agreement, said aspect shall be modified to comply with the terms of the 

collective bargaining agreement. 

 
When an employee volunteers and is elected to serve on a Site Council at their 

worksite, or to participate in Site Council programs that require their 

attendance beyond the normal calendar, the employee shall be paid at the per 

diem rate. In addition, employees taking training for Site Council-related 

issues/programs will have expenses reimbursed by funds set aside for this 

purpose and will be provided release time as needed. 

 

Site Councils shall have the authority and responsibility to make decisions 

regarding school improvement programs, staff development and issues 

dealing with the implementation of provisions of the Oregon Educational 

Act for the 21st Century. 
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ARTICLE 30 – EARLY RETIREMENT 

A. When a teacher retires under the provisions of PERS, the District shall 

offer the option of an early retirement program in accordance with the 

following conditions: 

1. The teacher must be eligible to retire and receive benefits under 

the Oregon Public Employees Retirement System. 

2. The teacher must have completed at least fifteen (15) years of 

service in the Oregon Trail School District. 

3. The teacher must be in active service in the Oregon Trail School 

District at the time of retirement unless the individual is on an 

approved leave of absence granted in accordance with the 

provisions of the Agreement in effect. 

4. The teacher planning to take early retirement must give written 

notice to the superintendent at least sixty (60) calendar days prior 

to their retirement date. 

B. The post retirement benefit applies for up to four years to all members, 

ceasing at age 65. Those members who are 61 by July 1, 2013, will receive 

the full four years regardless of retirement age. Any eligible teacher who 

meets the requirements of this Article and retires under PERS will be 

paid an early retirement stipend of 

$675.15 per month for 48 months based on the average FTE of the affected 

teacher for the last fifteen (15) years of service. The stipend will be 
adjusted annually by the same percentage as the salary schedules in the 

Appendices on July 1st of each subsequent year. The stipend will be given 

as a monthly cash payment and the employee may apply all or part of the 
payment towards single or two (2) party medical insurance (subject to the 

rules of the carrier). Retired bargaining unit members may self-pay the 
insurance until they reach Medicare eligibility (subject to the rules of the 

carrier and ORS 243.303). 

C. SEVERANCE PAY RETIREMENT OPTION 

1. Eligibility 

a. The Severance Pay Retirement Option shall be extended 

to any teacher, beginning at age sixty-two (62) and up to 

sixty-five (65) years of age, who is employed in a full-time 

teaching position and who has completed seven (7) years, 

but less than fifteen (15) years of continuous full-time 

teaching service with the District by age sixty-two (62). 

No teacher who is eligible for the Early Retirement Option 

shall be eligible for the Severance Pay Retirement Option. 
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b. The teacher may elect to have the Severance Pay 

Retirement Option take effect on the first (1st) semester 

(usually mid-January) after the teacher reaches the 

eligibility requirements, unless an exception is made at the 

District’s discretion. 

2. Compensation 

On the next regular pay day after the teacher retires, as described 

in Section A of this Article, the District shall make a one-time 

severance payment to the teacher in the amount of $5,000. 

3. Notification 

Teachers who wish to take the Severance Pay Retirement Option 

must notify the District in writing sixty (60) calendar days prior to 

the day the planned retirement is to take effect. 

A teacher who works beyond their retirement date to complete the school 

year will have all benefits of the contract except as follows: 

• One (1) contract day of sick leave per month will be 

allowed from the date of retirement 

• The District will not make a contribution to PERS 

• The employee will have no rights under the Fair Dismissal 

law or through the grievance procedure (Article 5) for 

dismissal or termination. 

• The employee will have no rights or benefits under Article 

16 - Professional Improvement, Article 19 - Tuition 

Reimbursement and Article 21 - Reduction in Staff. 

A retiree who works in subsequent years, or a retiree who is new to the 

District, will be treated as a regular employee with all rights and benefits 

of the contract with the exception of PERS contributions. (Moved from B) 
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ARTICLE 31 – FRINGE BENEFITS 

The District will contribute an amount equal to a 3.4% increase to the 2025-2026 

cap of $1,897.35 ($22,768.20 annually) times the cumulative FTE of all active 

licensed staff as of September 1 of each fiscal year into a health benefit pool. The 

per FTE contribution will increase 3.4% in each successive year of this agreement. 

The Association will determine the monthly benefit dollars to be received for each 

licensed member. The cumulative sum of those benefits calculated by the 

Association for its members may not exceed the amount available in the health 

benefit pool. 

The benefit distribution list must be provided to the district prior to the second 

Friday of September of each fiscal year. The benefit distribution will be adjusted 

annually effective the April benefits month. The District and Association shall 

meet periodically to review and adjust the benefit distribution and by mutual 

agreement may make additional individual employee adjustments. New 

employees hired after the open enrollment period will receive a monthly benefit 

based upon per FTE pool amount above. Staff who make enrollment changes 

after the open enrollment period will not be entitled to a change in benefit dollars 

available. 

In the event insurance premium cost exceeds benefit dollars available for a staff 

member, the affected employee shall pay the difference through a payroll 

deduction. 

Any administrative costs assessed by OEBB shall be considered to be part of 

premium costs for the insurance program and are subject to the same contribution 

treatment stated above. 

By mutual agreement, the District and the Association may suspend the use of a 

health benefit pool and revert to the agreement contained in Article 32 (see 

Licensed Agreement 2008-2012). 

The Association shall select OEBB insurance plans before the OEBB and OTSD deadlines. 

A. BENEFIT-IN-LIEU (Opt Out Clause) 

Effective October 1, 2013, employees who elect to “opt out” of full fringe 

(Medical & Dental) will receive three-hundred ($300) dollars benefit-in-

lieu. The District and the Local Chapter shall investigate and determine the 

appropriate arrangements to mitigate potential adverse financial impacts. 

This clause is predicated on the State not retaining the monetary benefit of 

nonparticipating employees or requiring all employees to take the 

coverage for which they are eligible. 

B. LONG TERM DISABILITY 

Staff will be provided long-term disability insurance coverage through a 

District paid group plan, subject to the rules of the carrier. The District 

shall provide members with information needed to apply for long-term 

disability benefits. 
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C. LIFE INSURANCE 

The District shall pay the full premium for life insurance coverage for all 

employees at the same level of coverage as the 1999-01 contract. 

D. PART-TIME EMPLOYEES 

Employees whose regular scheduled work hours are less than the normal 

contract day as defined in Article 18 shall receive a pro rata contribution 

towards the regular District cost of insurance and leaves based upon the 

relationship their regularly scheduled work hours bear to those of a full 

time employee. Prorated schedule follows: 
 

Hours per Day Annual FTE Benefit FTE 

4 0.500 0.50 

>4<4.5 >.5<.563 0.563 

>4.5<5 >.563<.625 0.625 

>5<5.5 >6.25<6.88 0.688 

>5.5<6 >.688<.75 0.750 

>6<6.5 >.75<.813 0.813 

>6<7 >.813<.875 0.875 

>7<7.5 >.875<.938 0.938 
>7.5<8 >.938<1.0 1.000 

 

E. Employees will automatically be enrolled in a Section 125 program that 

will be used to pay out of pocket premiums. Employees may elect to be 

withdrawn from the program or to have additional funds added to the 

Section 125 program. 

F. The District shall host an annual benefits presentation by OEBB on the 

District’s benefits offerings. 

G. The district will offer for all licensed employees an OEBB Employee 

Assistance Program at no cost to the employees. 
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ARTICLE 32 – SALARY 

A.         2026-2027 

Increase each cell of the 2025-2026 salary schedule by 4.0%.  Allow 

longevity and educational step increases as earned 2026-2027 salary 

schedule attached as Appendix (1% of this COLA is based on the 

permanent inclusion of the Professional Workday stipend) 

B.       2027-2028 

The salary schedule for 2027-2028 is attached as Appendix B and 

increases each cell of the 2026-2027 salary schedule by 3.0%. Allow 

longevity and educational step increases as earned. 

C. 2028-2029 

The salary schedule for 2028-2029 is attached as Appendix B and 

increases each cell of the 2027-2028 salary schedule by 3.0%. Allow 

longevity and educational step increases as earned. 

D. INDEX 

The salary schedule index is attached as Appendix D. 

E. PERS/OPSRP 

Beginning July 1, 2021, employees shall “pay” their six percent (6%) 

employee contribution required by PERS (Ch. 238)/OPSRP (Ch. 

238(a)). The district will increase the salary table by six percent (6%) 

to adjust for this change. 

 

(A) The employees do not have the option of receiving the picked-

up amount directly; 

 

(B) The employee compensation shall be reduced by the amount 

necessary to make the employee contributions; and 

 

(C) The employer’s policy(s) or agreement(s) is not retroactive in its application. 
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ARTICLE 33 - EXTR DUTY AND EXTENDED PAY 

A. HIGH SCHOOL 

(Percentages are based on beginning steps of Licensed Staff Salary 

Schedule. First percent for 1-3 years’ experience, second percentage for 

more than 3 years.) If in the event there is more than one 

coach/director/advisor in a specific category, the coaches/directors/advisors 

involved may divide the stipend as they see fit with the approval of an 

administrator. 

 

CLASSIFICATION A .165/.180 

Head Football Coach 

              Head Boys’ Basketball Coach  

              Head Girls Basketball Coach   

              Drama Director 

              Band Director 

              Vocal Music Director 

              Musical Directors – one stipend (.180,   

              to be divided among the Drama, Band, 

              and Choir Directors with distribution  

              determined by the Directors together 

              with the administrator in charge) 

 

CLASSIFICATION B .140/.160 

Head Track Coach 

Head Boys’ Soccer Coach 

Head Girls’ Soccer Coach 

Head Volleyball Coach Head 

Wrestling Coach Head 

Baseball Coach Head Softball 

Coach Speech and Debate 

Coach Mock Trial 

FFA Advisor 

Musical Accompanists, Vocal Coach, 

Choreographer and Costumers – two 

stipends (.160, the combined total to 

divided among the accompanists, 

vocal coach, choreographer, and 

costumers, with distribution 

determined by the Directors together 

with the administrator in charge) 

CLASSIFICATION C .115/.130 

Head Cross Country Coach 

Head Swimming Coach Head 

Skiing Coach 

Head Boys’ Golf Coach Head 

Girls’ Golf Coach Head 

Boys’ Tennis Coach Head 

Girls’ Tennis Coach All 

Assistant Coaches 

Basketball Cheerleading Coach 

Football Cheerleading Coach 

Athletic Training (per season) 

Yearbook Advisor 

Newspaper Advisor Broadcast 

Media Advisor 

 

 CLASSIFICATION D .095/.110 

Department Heads with no extra prep All 

Assistant Coaches of Classification C 

Head Coach 

HOSA 

Robotics 

Speech Pathologists (Per Article 33-H) 

SPED Teachers (Per Article 33-H) 

 

CLASSIFICATION E .050/.060 

Department Heads with extra prep  

Winter Sport Supervisor 

              Physical Conditioning Coach  

 

 CLASSIFICATION F .020/.025 

Class Advisor Ski 

Club Advisor 

French Club Advisor 

German Club Advisor 

Spanish Club Advisor 

National Honor Society Advisor                 

Key Club Advisor 
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Department Heads shall be selected annually by the administration from the 

Licensed Staff and in the following subjects: Arts, Counseling, CTE, English 

Language Arts, Math, PE/Health, Science, Social Studies, Special Education, and 

World Language 

 

B. ELEMENTARY/MIDDLE SCHOOL LICENSED STAFF 

EXTRA DUTY SCHEDULE 

(Percentages are based on beginning steps of Licensed Staff Salary 

Schedule. First percent for 1-3 years’ experience, second percentage for 

more than 3 years.) If in the event there is more than one 

coach/director/advisor in a specific category, the 

coaches/directors/advisors involved may divide the stipend as they see fit 

with the approval of an administrator. 

 

Head Coach 

Assistant Coach 

Head Teacher ES level 

Music MS level 

11.5%/13%of base * 

9.5%/ 11% of base** 

5%/6% of base *** 

$312 times the COLA per music teacher per 

evening performance 

 

* Rates same as classification C of the High School Schedule 

** Rates same as classification D of the High School Schedule 

*** Rates same as classification E of the High School Schedule 

 
C. Traveling teachers shall be reimbursed at the IRS rates. 
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D. EVALUATION 

 
Personnel will be evaluated annually in a timely manner. If a person is 

dismissed, non-renewed, or not retained, they may request that the 

supervisor provide a written statement of the reasons for the change. 

 

E. EXTENDED CLASSROOM INSTRUCTION 

 
Teaching assignments (defined as classroom contact instruction, 

including credit recovery classes) shall be paid at the teacher’s normal 

annual salary on the basis of a one-to-one hundred ninety one (1/191) ratio 

of that salary per contract day, including holidays, or the pro-rated hourly 

portion thereof. In the event of cancellation of extended instruction 

classes, the assigned employee, upon submission of preparatory 

materials, shall be paid for eight hours preparation time at their per diem 

rate. 

 

F. OUTSIDE CONTRACT YEAR 

 
1. Whenever a teacher or counselor is requested to be in school outside 

of their contracted year, they will be paid one-to-one hundred ninety 

one (1/191) ratio of their contracted year’s salary for each day's (eight 

[8] hours) work. In the event a teacher is assigned less than an eight 

(8) hour day, the daily rate shall be reduced to an hourly rate, prorated 

based on an eight (8) hour day. 

 

2. The teacher or counselor shall retain the right of choice when such 

requests are made. 

 

G. COMPENSATION SCHEDULE DATES 

 
Teaching assignments shall be paid during the fiscal year they occur and 

at the prevailing contract rate for that year. 

 
H. SPED TEACHER w/CASELOADS/SPEECH PATHS 

All Special Education Teachers who deliver classroom instruction and 

manage caseloads along with Speech Pathologists will receive a stipend 

under Article 33, Classification D of the Extra Duty salary schedule. The 

stipend is specifically for extra duties associated with IEP meetings and 

paperwork completion. 
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ARTICLE 34 – NON-DISCRIMINATION 

 

A. The Association and the District affirm their adherence to the principles 

of free choice and agree that they shall not discriminate against any teacher 

because of age, race, religion, gender, gender identity, sexual orientation, 

national origin, marital status, or physical/mental disability, whether 

perceived or actual, military status, or marital or family status. Neither 

shall anyone be discriminated against because of political affiliation or 

membership or non- membership in the Association. 

B. Reference to teachers or employees in this Agreement designate both 

sexes and when one gender is used it shall be construed to include both 

male and female except where specific reference to male or female is 

intended. 

C. There will be no reprisals against any individual or group of individuals 

because of their attempts to enforce this Agreement 
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ARTICLE 35 – GENERAL PROVISIONS 

 

A. SEPARABILITY AND COMPLIANCE 

If any provision of this Agreement is held to be contrary to law, then such 

provision shall not be deemed valid and subsisting, except to the extent 

permitted by law, but all other provisions shall continue in full force and 

effect. The parties agree to meet immediately and negotiate a replacement 

provision. 

Any individual contract between the Board and an employee heretofore or 

hereafter executed shall be subject to and consistent with the terms and 

conditions of this Agreement. If an individual contract contains any 

language inconsistent with this Agreement, this Agreement, during its 

duration, shall be controlling. 

B. MODIFICATIONS 

This Agreement may not be modified except by an instrument in writing 

duly executed by the parties. 
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ARTICLE 36 – CONTINUING PROFESSIONAL DEVELOPMENT PLAN 

A. DISTRICT COMMITMENT 

The district agrees to administer CPD plans in accordance with the 

applicable OARs. 

 
B. STANDARDS 

1. The Oregon Administrative Rules include the standards against 

which the individual and district plans are measured. OAR 584-

90-001 states that all plans shall have as their primary purpose 

improved student learning by improving educator’s professional 

skills. Plans shall be designed to assist the educators to: 

 

a. Achieve district, state and national standards; 

b. Keep current with the development and use of best practices; and 

c. Develop ways to enhance learning for a diverse student body. 

2. Consistent with the above, employees may develop their CPD 

plans based on their own individual and/or educational needs. 

C. CPD PLANS 

 

1. Educators will choose a CPD option in which at least one domain 

of professional competency is addressed. It will be the educator’s 

responsibility to provide documentation to the supervisor or CPD 

advisor that the plan is completed and that the educator has 

analyzed the results and applied what has been done to enhance 

student learning. 

2. The district will provide documentation certifying PDUs 

completed if the training is provided by the district by June 1st of 

every school year. 

3. CPD plans will not be used in the evaluation process unless an 

employee decides to use district/school goals as part of their CPD 

plan. 

4. Individual CPD plans will have no minimum number of PDUs 

requirements per year. The district retains the right to prescribe 

the number of PDUs per year if an employee chooses the district 

CPD plan. 

5. Pursuant to OAR 584-090-0020, an employee has the right to 

select either an individual CPD option or a district CPD plan 

option. 
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ARTICLE 37 - 

ELEMENTARY AND SECONDARY EDUCATION ACT 

(ESEA) 

A. Implementation 

The, Every Student Succeeds Act (ESSA) reauthorization of ESEA 

will have an important and increasing impact on the District, its 

students and the members of the bargaining unit. The parties, 

therefore, agree that decisions and/or disputes regarding 

implementation of ESSA requirements will be processed as follows: 

1. The joint Labor-Management Committee will advise the school 

board on the following: 

a. Educating employees and the community about 

the terms, requirements and timelines of the 

ESSA; 

b. Recommending ESSA implementation procedures; and, 

c. Oversight and evaluation of implementation plans. 

B. Highly Qualified Teachers 

The term “highly qualified teacher” refers to and its use shall be limited 

to the specific requirements established by ESSA. 

1. A “teacher” shall be considered “highly qualified” if they meet 

the requirements/qualifications established by the Oregon 

Department of Education (ODE) and the Teacher Standards 

and Practices Commission (TSPC). 

a. The District shall not impose any additional 

requirements or qualifications on “teachers” in order 

to be considered “highly qualified”. 

b. The District shall not extend these requirements to 

employees not obligated to meet the “highly qualified 

teacher” standard under the terms of the ESSA. 

2. On an annual basis, the District shall notify employees of their status 

regarding the ‘highly qualified teacher” standard. 
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(4% base increase)
1 2 3 4 5 6

BA BA + 24 BA + 45 BA + 75 / 
MA MA + 24 MA + 45

1 57,162       59,791       61,563         63,335         66,880         70,366         
2 59,791       62,421       64,193         66,022         69,509         73,053         
3 62,421       65,050       66,880         68,652         72,196         75,682         
4 65,050       67,737       69,509         71,281         74,825         78,369         
5 67,737       70,366       72,196         73,968         77,512         81,056         
6 70,366       73,053       74,825         76,654         80,198         83,742         
7 73,053       75,682       77,512         79,284         82,828         86,372         
8 75,682       78,369       80,198         81,970         85,514         89,116         
9 78,369       81,056       82,828         84,657         88,201         91,802         

10 81,056       83,742       85,514         87,344         90,888         94,489         
11 83,742       86,372       88,201         90,030         93,631         97,175         
12 86,372       89,058       90,888         92,717         96,318         99,919         
13 93,631         95,461         99,005         102,606       
14 96,318         98,147         101,748       105,350       
15 99,005         100,891       104,435       108,036       
16 101,748       103,578       107,179       110,780       

(Salaries based upon a 191 day contract)

Step

2026-27 Licensed Staff Salary Schedule
OREGON TRAIL SCHOOL DISTRICT NO. 46

APPENDIX A
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(3% base increase)
1 2 3 4 5 6

BA BA + 24 BA + 45 BA + 75 / 
MA MA + 24 MA + 45

1 58,877       61,585       63,411         65,236         68,886         72,478         
2 61,585       64,294       66,119         68,003         71,594         75,245         
3 64,294       67,002       68,886         70,711         74,362         77,953         
4 67,002       69,769       71,594         73,420         77,070         80,720         
5 69,769       72,478       74,362         76,187         79,837         83,488         
6 72,478       75,245       77,070         78,954         82,604         86,255         
7 75,245       77,953       79,837         81,662         85,313         88,963         
8 77,953       80,720       82,604         84,430         88,080         91,789         
9 80,720       83,488       85,313         87,197         90,847         94,556         

10 83,488       86,255       88,080         89,964         93,614         97,324         
11 86,255       88,963       90,847         92,731         96,441         100,091       
12 88,963       91,730       93,614         95,498         99,208         102,917       
13 96,441         98,325         101,975       105,684       
14 99,208         101,092       104,801       108,510       
15 101,975       103,918       107,568       111,278       
16 104,801       106,685       110,394       114,104       

(Salaries based upon a 191 day contract)

Step

2027-28 Licensed Staff Salary Schedule
OREGON TRAIL SCHOOL DISTRICT NO. 46

APPENDIX B
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(3% base increase)
1 2 3 4 5 6

BA BA + 24 BA + 45 BA + 75 / 
MA MA + 24 MA + 45

1 60,643       63,433       65,313         67,192         70,952         74,652         
2 63,433       66,222       68,102         70,043         73,742         77,502         
3 66,222       69,012       70,952         72,832         76,592         80,291         
4 69,012       71,862       73,742         75,622         79,382         83,142         
5 71,862       74,652       76,592         78,472         82,232         85,992         
6 74,652       77,502       79,382         81,322         85,082         88,842         
7 77,502       80,291       82,232         84,112         87,872         91,632         
8 80,291       83,142       85,082         86,962         90,722         94,542         
9 83,142       85,992       87,872         89,812         93,572         97,393         

10 85,992       88,842       90,722         92,663         96,422         100,243       
11 88,842       91,632       93,572         95,513         99,333         103,093       
12 91,632       94,482       96,422         98,363         102,183       106,004       
13 99,333         101,274       105,034       108,854       
14 102,183       104,124       107,945       111,765       
15 105,034       107,035       110,795       114,615       
16 107,945       109,885       113,706       117,526       

(Salaries based upon a 191 day contract)

Step

2028-29 Licensed Staff Salary Schedule
OREGON TRAIL SCHOOL DISTRICT NO. 46

APPENDIX C
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APPENDIX D
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